Mapping with Carto

This guide will require a:
e Gmail account
e (Carto account

This guide uses the following sources:
e Primary Source:
“Book of professions from the Order of St. Augustine Convent of Mexico City, 1537-1653,”
Benson Latin American Collection, Genaro Garcia Collection, G21

e Secondary Source:
Ennis, Arthur J. Augustinian religious professions in sixteenth century Mexico (Villanova, Pa.: Augustinian Historical Institute, 1986).

Mapping Friars' Origins
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https://accounts.google.com/SignUp?service=mail&continue=https://mail.google.com/mail/?pc=topnav-about-en
https://carto.com/signup/

Scanning Published Data for OCR (Optical Character Recognition) Software

e  For UT Libraries’ KIC Scanning Stations, select: e Smart phone scanning apps with OCR capabilities:
o Resolution: High Quality o Scanner Pro (iPhone, $4-5)
o Color Mode: Black & White (for high contrast) o Text Fairy (Android)
o Scan: either Auto Split or Split in Half o Google Keep (Android)

Done Changing

Shades of Gra & it

Web l1
gsmn:legl:icﬁg'\gm; BlaCk & Whlte

Save to USB

or
Send E-mail

Spht |
n Half
>Z




Applying OCR (Optical Character Recognition) Software on PDFs using Google

e Note: Google Drive will only run its OCR software on 25-35 page PDFs (it depends on file size). If your file is larger than this, you might consider breaking
up the PDF into 20-page chunks using PDFtk or Smallpdf.

e lLoginto your Gmail account
e C(Click on the Google apps icon and select Google Drive (it will open in a new tab)
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e Select New, then File upload to upload the black & white PDF scan of the document you want to OCR
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“ My Drive > Mapping_Friars ~
i PROFESSION LIST

New folder... Date and Place  Name | Parents  Origin Signatures | Titles
3 4. 1539,25May  JUAN DE UTHERA Juan de Utrera
Mexico City Francisco Ximénez Jorge de Avila, prior
~ Maria de Veas Nicolds de Tolentino
3 (M)
File upload o il
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e When the PDF file uploads, right-click on the file thumbnail, select Open with, then Google Docs.
e This will initiate Google’s OCR software. The PDF will open with Google Docs in a new tab.
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Cleaning Up Extracted Text

e In this section, you will be structuring the extracted/OCRed text to convert it into a table.
o To simplify the data visually, select all the text, click on Format in the main menu, then click on Clear formatting.
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(G: 11, 14r)
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e At the top of the document, list the headings of the table columns you want to create and separate them with either a semicolon or | (no spaces in
between text and ;/|). Think of the ; or | as the vertical gridline separating out columns.

e Re-orient and resize the document to help visualize the table rows. In other words, we want to limit the data that will go in one table row on one text

line in Google Docs. Click on File, then select Page setup....
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Year;Date;Convent;Primary Source;Friar;Father;Mother;Parent’s Place of Residence;Friar's
Signature;Authority #1;Authority #2;Authority #3;Authority#4;_Image Link]

1534, 16 Sept. Mexico Cityl

(G: 1, 90r)

1535, 7 Sept. Mexico City

(G: 1, 122r)

1536, 30 Nov. Mexico City

(G: 11, 14r)

1536, 21 Dec. Mexico City

(G: 11, 14r)

1537, 25 Feb. Mexico City

(G: 11, 14r)

1537, 20 June Mexico City

(M, in Latin)

PROFESSION LIST

Name 1 Parents | Origin

MARTIN DEMURCIA2 Alonso Gonzalez Beatriz Sanchez
Torrejon de la Bahia(?)

JUAN DE CORELLA Garcia de Corella Teresa Vidal
Seville

ANDRES DE SANTA MARIA (or DE EVORA)

Francisco Matoso Isabel de Ribera

Evora

DIEGO DE SAN MIGUEL Garcia de Alvarado Teresa de Osma
Badajoz

JUAN DE SANTA MARIA Juan de Burgos Maria de Vera
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e Inthe Page setup window, change:
o Orientation: Landscape
o Paper size: Tabloid (11” x 17”)
o Click OK
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e We will use Google Docs’ “Find and replace” functionality to start cleaning up the data.
e Select Edit, then Find and replace....
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15 Select none Ctrl+Shift+A
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15 Find and replace... Ctrl+H
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1537, 20 June Mexico City

(M, in Latin)

PROFESSION LIST

Name 1 Parents | Origin

MARTIN DEMURCIAZ2 Alonso Gonzalez Beatriz Sanchez

Torrejon de la Bahia(?)

JUAN DE CORELLA Garcia de Corella Teresa Vidal

Seville

ANDRES DE SANTA MARIA (or DE EVORA)

Francisco Matoso Isabel de Ribera

Evora

DIEGO DE SAN MIGUEL Garcia de Alvarado Teresa de Osma

Badajoz

JUAN DE SANTA MARIA Juan de Burgos Maria de Vera

Mexico City

ALONSO DE LAVERA CRUZ Francisco Gutiérrez Leonor Gutiérrez

(no place given):




e Inthe Find and replace window, check the Match using regular expressions box.

Find and replace

Find

Replace with

Match case
v Match using regular expressions Help
Replace Replace all < Prev Next >
Functions
Replace line breaks [\n] with semicolons: Replace common abbreviations and insert Replace parentheses with semicolons:
semicolons:
Find: City[\n] Find: City;\(
Replace with: City; Find: Sept. M Replace with: City;
Replace with: September;M
1534, 16 Sept. Mexico City 1534, 16 September;Mexico City;(G: I, 80r)
(G: 1, 90r) . PO 1535, 7 September;Mexico City;(G: 1, 122r)
1535, 7 Sept. Mexico City :ggg ;sssept' N e 1536, 30 November;Mexico City;(G: II, 14r)
. ept. Mexico City;(G: 1, 122r) : :
(G:1,122r) o by 1536, 21 December;Mexico City;(G: I, 14r)
’ . 1536, 30 Nov. Mexico City;(G: II, 14r) 3 i

1536, 30 Nov. Mexica City o A e e 1537, 25 February;Mexico City;(G: 11, 14r)
(G: I, 14r) 21 Bec: Mexos Ciie: 1L 199 1537, 20 June:Mxico City{. in Latin)
1598, 21 DeciMcico B 1537, 25 Feb. Mexico City;(G: II, 14r) : : i
(G: 1L 14r) 1537, 20 June Mexico City;(M, in Latin)
1537, 25 Feb. Mexico City Find: )
(G: 11, 14r) b
1537, 20 June Mexico City Replace with: 4
(M, in Latin)

1534, 16 September;Mexico City;G: I, 90r)
1535, 7 September;Mexico City;G: |, 122r)
1536, 30 November;Mexico City;G: I, 14r)
1536, 21 December;Mexico City;G: I, 14r)
1537, 25 February;Mexico City;G: I, 14r)
1537, 20 June;Mexico Ci!y;M in Latin)



e Inthis example, Google extracted the data from the PDF column by column, instead of row/profession by row/profession.
e Qur goal is to have all the data for one record (in this case, a friar’s profession) in one line of text so that it will transform into a table row.
e Inthis example, the data from column A, C, & D corresponding to each record/profession is in a single line of text. Data from column B is not. We will

consolidate the data related to each friar’s profession in a line of text. Remember to separate the data values with a semicolon or |.

e Example:

MARTIN DEMURCIA2 Alonso Gonzalez Beatriz Sdnchez
Torrejon de la Bahia(?;

JUAN DE CORELLA Garcia de Corella Teresa Vidal
Seville

™1 Inbox (1) - llilasbensondi X & Mapping Friars - Google % / E 001_OSA_Professions_En X

C 1 | & Secure
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File Edit View Insert Format Tools Table Add-ons Help All changes saved in Drive
& e ~ T 100% - Normaltext - | Arial - 11 -| B I U A-| o0 ===
—
3 4 5 6 7

1094, 10 DL."J[. wviexivu blzly,ul I, 9uI,
1535, 7 Sept. Mexico City;G: I, 122r;
1536, 30 Nov. Mexico City;G: I, 14r;
1536, 21 Dec. Mexico City;G: Il, 14r;
1537, 25 Feb. Mexico City;G: Il, 14r;
1537, 20 June Mexico City;M, in Latin;

PROFESSION LIST

Name 1 Parents | Origin

MARTIN DEMURCIAZ2 Alonso Gonzalez Beatriz Sanchez
Torrejon de la Bahia(?;

JUAN DE CORELLA Garcia de Corella Teresa Vidal

Seville

ANDRES DE SANTA MARIA (or DE EVORA;

Francisco Matoso Isabel de Ribera

Evora

DIEGO DE SAN MIGUEL Garcia de Alvarado Teresa de Osma
Badajoz

JUAN DE SANTA MARIA Juan de Burgos Maria de Vera
Mexico City;ALONSO DE LAVERA CRUZ Francisco Gutiérrez Leonor Gutiérrez
(no place given;:

Signatures / Titles

Francisco de la Cruz, prior Juan de Oseguera Jorge de Avila

Juan de Corella Juan de San Roman, vicar prior Gil del Peso

Jeronimo de San Esteban, prior Jorge de Avila Alonso de Santa Maria Nicolas de Agreda

Jerénimo de San Esteban, prior Juan de San Roman

Jerénimo de San Esteban, prior Gregorio de San Agustin Juan de San Roman

Alonso de la Vera Cruz Jerénimo de San Esteban, prior Gregorio de San Agustin Nicolas de Agreda

https://docs.google.com/document/d/1Q950717-G3tjcZiHUIFUCS4z502NevQbKySaARIFWgE/edit

JUAN DE CORELLA;Garcia de Corella;Teresa Vidal;Seville

MARTIN DEMURCIA2;Alonso Gonzélez;Beatriz Sanchez;Torrejon de la Bahia(?;

il
lil

=

Date and Place

. 1539, 25 May

Mexico City

M)

. 1538, 15 June

Mexico City

(M)

. 1539, 12 Sept.

Mexico City

™M)

1540, 27 Jan,
Mexico Ciry

M)
1340, 4 April
Mexien City

M)

. 1540, 7 Feb.

Mexico City

My

PROFESSION LIST

Name | Parents | Origin
JUAN DE UTHERA
Franciseo Ximénez
Maria de Veas

Ulrera (Seville)
BARTOLOME DE CORDOBA

Bartolomé de Espejo
Constanza Lépex

Seville

ALONSO DE TOLENTINO®
Carcia de Alvarado

Dutia Elvira de Figueroa

Badajoz
MARCOS DE ALBURQUERQUE
for DE MEDELLIN)

Francisoo Rodriguez

Leonor Baez

Medellin (Badajoz)

MIGUEL DE SAN AGUSTIN
for DE ALVARADOP

Gareia de Alvarado

Donia Elvira de Figueroa

Backjor

JORGE ANTON
Jorge Alfonso
Catalina Inés

Pazo(?)

# He and Migael de San Agustin, o 18 below, are hrothers.

# See mote 5 above. A later marginal notation adds that Miguel de San Apwtin *was Vicar Cenesal of this peovines
wrousd the year 1364 7

 Fot no apparent mastn this rofession s nat i chronologscsl squesce

1 Religious professions in Mexico City took place at the principal house, which was the monastery of San Agustin. In the earliest years, however

monastery was usually called Holy Name of Jesus, the title subsequently given to the new province of Mexico.

Signatures | Titles
Juan de Utrera
Jorge de Avila, prior
Nicolis de Tolentino

Bartodomé de Cérdoba
Jorge de Avila, prior
Nicolis de Tolentino

Alonso de Tolentine
Jorge de Avila, prior
Nicolis de Tolentino

Marcos de Modellin
Jorge de Avila, prior
Nicolis de Tolentino

Miguoel de San Agustin
Jorge de Avila, prior
Diego de Vertavillo

Jorge Antén
Jorge de Avila, priar
Diego de Vertavillo




e Check spelling by selecting Tools, then Spelling....
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File Edit View Insert Format Tools | Wwie Add-ons Help Allchanges saved in Drive Comments m
& e~ ~ T 100% - Nom  Speling... co B EESEE=EE 5. - o # Editing - A

; 1 2 | K Explore Ctrl+Alt+Shift+] 8 9 10 1 12 13 14 15
1536, 21 December;Mexico City Define Cirl+Shift+Y
1537, 25 February;Mexico City;!
1537, 20 June;Mexico City;M, ir Document outline Ctrl+Alt+A Cirl+Alt+H
Word count Ctrl+Shift+C
e OWLIST ' Voice typing Ctrl+Shift+S
Name 1 Parents | Origin
MARTIN DEMURGIAR:Alonso ¢ ® Keep notepad a(?;
JUAN DE CORELLA;Garcia de
ANDRES DE SANTA MARIA (o Translate document era;Evora
DIEGO DE SAN MIGUEL;Garci
JUAN DE SANTA MARIA;Juan ~ Script editor
ALONSO DE LAVERA CRUZ;FI given;
Preferences.
Signatures / Titles Personal dictionary..
Francwsco dela Cruz pnorJuan I—_————
e Google autodetects language in your document to help spellcheck.
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1 ] 2 | 3 ] 5 6 7 [] 9 10 11

1536, 21 December;Mexico City;G: Il, 14r; Change Torrejon to:

1537, 25 February;Mexico City:G: II, 14r. ‘ “

1537, 20 June;Mexico City;M, in Latin;

Torrejon Ignore
PROFESSION LIST
Name 1 Parents | Origin
MARTIN DE MURCIAtAlonso Gonzalez;Beatriz Sanchez;Jorrejon de la Bahia(?;
JUAN DE CORELLA;Garcia de Corella;Teresa Vidal;Seville
ANDRES DE SANTA MARIA (or DE EVORA;Francisco Matoso;lsabel de Ribera;Evora
DIEGO DE SAN MIGUEL;Garcia de Alvarado;Teresa de Osma;Badajoz
JUAN DE SANTA MARIA;Juan de Burgos;Maria de Vera;Mexico City;
ALONSO DE LAVERA CRUZ;Francisco Gutiérrez;Leonor Gutiérrez;no place given;

Add to Dictionary -




e Insert semicolons between data values to signal table column changes. Note: Do not enter spaces between data values and semicolons.

PROFESSION LIST

Name 1 Parents | Origin

MARTIN DE MURCIA;Alonso Gonzalez;Beatriz Sanchez;Torrején de la Bahia(?);
JUAN DE CORELLA;Garcia de Corella;Teresa Vidal;Seville

ANDRES DE SANTA MARIA (or DE EVORA);Francisco Matoso;lsabel de Rivera;Evora
DIEGO DE SAN MIGUEL;Garcia de Alvarado; Teresa de Osma;Badajoz

JUAN DE SANTA MARIA;Juan de Burgos;Maria de Vera;Mexico City;

ALONSO DE LAVERA CRUZ;Francisco Gutiérrez;Leonor Gutiérrez;no place given;

e Use Google Docs’ Find and replace functionality to automate these semicolon insertions. In this example, “prior” is commonly the last word in a data
value.
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File Edit View Insert Format Tools Table Add-ons Help Allchanges saved in Drive

= o ~ "  100% - Nommaltext - | Arial - 11 - B I U A.cc0H EEE=EE [E. -2 E I
' 1 : 2 5| 3 4 5 6 7 8 9 10 11 12
1536, 21 December;Mexico City;G: |1, 14r;
1537, 25 February;Mexico City;G: II, 14r;
1537, 20 June;Mexico City;M, in Latin; Find and replace
PROFESSION LIST Find prior's

Name 1 Parents | Origin

MARTIN DE MURCIA;Alonso Gonzalez;Beatriz Sanchez;Torrején de la Bahia(?);
JUAN DE CORELLA;Garcia de Corella;Teresa Vidal;Seville

ANDRES DE SANTA MARIA (or DE EVORA);Francisco Matoso;Isabel de Rivera;Evora —

DIEGO DE SAN MIGUEL;Garcia de Alvarado;Teresa de Osma;Badajoz  Match using regular expressions Help
JUAN DE SANTA MARIA;Juan de Burgos;Maria de Vera;Mexico City;

ALONSO DE LAVERA CRUZ;Francisco Gutiérrez;Leonor Gutiérrez;no place given;

Replace with ‘ prior]

Replace Replace all < Prev Next >

Signatures / Titles

Francisco de la Cruz, prior Juan de Oseguera Jorge de Avila

Juan de Corella Juan de San Roman, vicar prior Gil del Peso

Jeronimo de San Esteban, prior Jorge de Avila Alonso de Santa Maria Nicolas de Agreda
Jeronimo de San Esteban, prior Juan de San Romén|

Jeronimo de San Esteban, prior Gregorio de San Agustin Juan de San Roman

Alonso de |a Vera Cruz Jerénimo de San Esteban, prior Gregorio de San Agustin Nicolas de Agreda




e Delete the section titles (ex. “Date and Place”, “PROFESSION LIST Name 1 Parents | Origin”, and “Signatures / Titles”) to complete the data clean up.
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Year;Date;Convent;Primary Source;Friar;Father;Mother;Parent's Place of Residence;Friar's Signature;Authority #1:Authority #2;Authority #3;Authority#4;_Image Link

1534, 16 September;Mexico City;G: I, 90r;
1535, 7 September;Mexico City;G: |, 122r;
1536, 30 November;Mexico City;G: Il, 14~
1536, 21 December;Mexico City;G: Il
1537, 25 February;Mexico City;G: & "4r;
1537, 20 June;Mexico City;M, i« “atin;

PROFESSION LIST

Name 1 Parents | Origin

MARTIN DE MURCIA;Alonso Gonzalez;Bealriz Sanchez; Torrejon de la Bahia(?);
JUAN DE CORELLA;Garcia de Corella;Teresa Vidal;Seville

ANDRES DE SANTA MARIA (or DE EVORA);Francisco Matoso;lsabel de Rivera;Evora
DIEGO DE SAN MIGUEL;Garcia de Alvarado;Teresa de Osma;Badajoz

JUAN DE SANTA MARIA;Juan de Burgos;Maria de Vera;Mexico City;

ALONSO DE LAVERA CRUZ;Francisco Gutiérrez;Leonor Gutiérrez;no place given;

Signatures / Titles

Francisco de la Cru., p.
Juan de Corella;Juan de San .
Jeronimo de San Esteban, prior;Jorge =

an de Oseguera;Jorge de Avila
vicar prior;Gil del Peso
3:Alonso de Santa Maria;Nicolas de Agreda

Jerénimo de San Esteban, prior;Juan de San ., .oman;
Jerénimo de San Esteban, prior;Gregorio de San Agustin;Juan de San Roman;
Alonso de la Vera Cruz;Jeronimo de San Esteban, prior;Gregorio de San Agustin;Nicolas de Agreda

1 Religious professions in Mexico City took place at the principal house, which was the monastery of San Agustin. In the earliest years, however, this place was identified by the titte Our Lady of Grace. From 1541 on the

monastery was usually called Holy Name of Jesus, the title subsequently given to the new province of Mexico.
2 Martin de Murcia was a lay brother. Since lay brothers as a rule did not know how to write, it was customary for them to ask someone else to sign in their place. Hence, in those instances where the name of the professed
friar does not appear in the list of signatures, this is indicative that the friar in question was a lay brother.
3 Alonso de la Vera Cruz was born in 1507 in a place called Caspuenas, in the Archdiocese of Toledo.
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Transforming the Google Doc into a Google Sheet

e Click on File, hover over New, and select Spreadsheet.
e Google Spreadsheets will open in a new tab.

™M Inbox (1) - llilasbensondi % | {& Mapping_Friars - Google X / E OSA_Profess_Eniss 1.pdf X Untitled spreadsheet - G X T Py
C 1Y | & Seqre | https://docs.google.com/document/d/1JT0b_Tpyu7IUC1v_Y8rvSvqBXAniprgB03HYxGU-Jkk/edit Al S e
0OSA Pret- < pdf ) lilasbensondigitalscholarship@gmail.com
e .
File “Sait View Insert Format Tools Table Add-ons Help Lasteditwas 16 minutes ago Comments m
Share... Arial -| 11 -/ B I U A~ oD =EE=E B Z-i=2-EBEF I # Editing - A
4 5 6 7 8 9 10 " 12 13 14 15
New * B Document
Open... Cir+0 Spreadsheet
Rename! Presentation
Make a copy. E Form
M Moveto. B Drawing t's Place of Residence;Friar's Signature;Authority #1;Authority #2;Authority #3;Authority#4;_Ilmage Link
B Move to trash From template
See revision history Cirl+Alt+Shift+H ir;
r
Language =
Download as - |

Publish to the web...
Beatriz Sanchez;Torrejon de la Bahia(?);

Email collaborators... 7 i
Teresa Vidal;Seville

Email as attachment... ORA);Francisco Matoso;Isabel de Rivera;Evora
arado;Teresa de Osma;Badajoz

Document details... »s;Maria de Vera;Mexico City;

Page setup... Gutiérrez;Leonor Gutiérrez;no place given;

_ G
= Print EfrisH guera;Jorge de Avila

Juan de Corella;Juan de San Roman, vicar prior;Gil del Peso

Jeronimo de San Esteban, prior;Jorge de Avila;Alonso de Santa Maria;Nicolas de Agreda

Jeronimo de San Esteban, prior;Juan de San Roman;

Jeronimo de San Esteban, prior;Gregorio de San Agustin;Juan de San Roman;

Alonso de la Vera Cruz;Jeronimo de San Esteban, prior;Gregorio de San Agustin;Nicolas de Agreda

1 Religious professions in Mexico City took place at the principal house, which was the monastery of San Agustin. In the earliest years, however, this place was identified by the title Our Lady of Grace. From 1541 on the
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e In Google Spreadsheets, click on File, then select Import....

- o
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Untitlen s o]l lilasbensondigitalscholarship@gmail.com
File | Wut View Insert Format Data Tools Add-ons Help Comments m
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2 Rename...
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4
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5 Import...
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9 Spreadsheet setting
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1 Download as >

i Publish to the web..
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18 &= Print Ctrl+P
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¢ Inthe Import file window, search for and select the Google Doc with the data you just cleaned up. Click on Select.
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X
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e Inthe Import file window, select:
o Import action: Replace spreadsheet
o Separator character: Custom: [depending on which symbol you chose to separate your column values, enter a semicolon or | ]
o Convert text to numbers and dates: No

e C(Click on Import.
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C 1 | & Secure | https://docs.google.com/spreadsheets/d/1AIAgKP5571gZEymUQ9qZ4Hgd TMFCmGZIp_dHXxwnAfg/edit#gid=0 * OB & :

Import file

Importing: OSA_Profess_Eniss1.pdf.txt

Import action
Create new spreadsheet

Insert new sheet(s)
® Replace spreadsheet
Replace current sheet
Append rows to current sheet
Replace data starting at selected cell
Separator character
Detect automatically
Tab
Comma
® Custom:
Convert text to numbers and dates
Yes

(®) No

m Gancel
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e Your imported data should look like this:

™ Inbox (1) - llilasbensondi X ‘, Mapping_Friars - Google X % OSA_Profess_Eniss 1.pdf X / Untitled spreadsheet- ¢ x

=

f
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+ = 0OSA_Profess_Eniss1 pdf ~

Gy ‘ @ Secure | https://docs.google.com/spreadsheets/d/1AIAqKP5s71gZEymUQ9qZ4Hgd TMFCmGZIp_dHXxwnAfg/edit#gid=2034609150

%8

Untitled spreadsheet |

File Edit View Insert Format Data Tools Add-ons Help Lasteditwas seconds ago

oo o~ P s 0_ .00 123~  Anal - 10 - B I 5 A
Year
A B o7 D E F
Year lDale Convent Primary Source Friar Father

1534, 16 Septemr Mexico City G: 1, 80r
1535, 7 Septemk Mexico City G: I, 122r
1536, 30 Noveml| Mexico City G: I, 14r
1536, 21 Decem| Mexico City G: I, 14r
1537, 25 Februar Mexico City G: I, 14r
1537, 20 June  Mexico City M, in Latin

MARTIN DE MUI Alonso Gonzalez Beatriz Sanchez Tomejon de la Bahia(?)
JUAN DE CORE Garcia de Corell: Teresa Vidal Seville

ANDRES DE SA Francisco Matos Isabel de Rivera Evora

DIEGO DE SAN Garcia de Alvare Teresa de Osma Badajoz

JUAN DE SANT/ Juan de Burgos Maria de Vera  Mexico City

ALONSO DE LA Francisco Gutiér Leonor Gutiérrez no place given

Francisco de la ( Juan de Oseguel Jorge de Avila

Juan de Corella Juan de San Ror Gil del Peso

Jerénimo de San Jorge de Avila  Alonso de Santa Nicolas de Agreda
Jeronimo de San Juan de San Roman

Jerdnimo de San Gregorio de San Juan de San Roman

Alonso de la Ver: Jerdnimo de San Greaorio de San Nicolas de Aareda

@8-

Mother

H I J
.Parem’s Place cﬁ. Frar's Signature Authority #1

4= .%. coEHmY.Z.

K
Authority #2

£
Authority #3

lilasbensondigitalscholarship@gmail.com «

o

M
Authority#4

N
_Image Link
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' Showall | x



Select and move the sections of cell values so that it aligns with the corresponding column.
Remember, the goal is to have all the data relating to a record (in this example, a friar’s profession) in a single table row.
For this example, we will delete the footnotes at the bottom of the spreadsheet.

Albert —= O X |_Eniss 1pd X + — O b4

M Inbox (1) - llilasbensondi X% &» Mapping_Friars - Google % E OSA_Profess_Eniss 1.pdf X / i2] Untitled spreadsheet - G x

G _ P . file:///C:/Users/Albert%2 ‘ = isis
& C (t | @ Secure | https;//docs.google.com/spreadsheets/d/1AIAQKP5s71gZEymUQ9qZ4Hgd TMFCmGZIp_dHXxwnAfg/editégid= ¥¢ | @ e O ‘ ) ' *
Untitled spreadsheer i llilasbensondigitalscholarship@gmail.com
ST
File Edit View Insert Format Data Tools Add-ons Help Al changes saved in Drive Comments PROFESSION LI
Date and Place  Name ! Parents / Origin Signatures ! Titles
== L 1534, 16Sept. A ¢ 2 dela Cruz,

& o ~ T ¢ % .0_ .00 123- Aral - 10 - B I 5 A_. ®_MHE-B4- More- 2 koot Ttk O P

— Beatriz Sanchez Jorge de Avila

- (G: 1, 90r]
Jx Francisco de la Cruz, prior i Torrejon de la Bahia(?)
2. 1535,7Sept.  JUAN DE CORELLA Juan de Corella
C D E E G H 1 J K L Menico City Garcia de Corella Juan de San Romén, vicar prior
Teresa Vidal Gil del Peso

1 Convent Primary Source Friar Father Mother Parent’s Place of Friar's Signature Authority #1 Authority #2 Authority #3 (G: 1, 1220 Senille

2 3. 1536,30Nov.  ANDRES DE SANTA MARIA Jerénimo de San Esteban, prior

3 Mexico City ngDE EVSI:A) m;.\;ﬂa“M i

ran atoso e Santa Mas
2 o i & n e s u (G: 11, L4r) Inbe‘l‘;‘:mbem Nicolés de Agreda

4 Mexico City G: 1, 90r MARTIN DE MUI Alonso Gonzalez Beatriz Sanchez Torrejon de la Bahia(?) E

5 Mexico City G 1, 122r JUAN DE CORE Garcia de Corell Teresa Vidal Seville 4. 158,21 Dec.  DIEGO DESAN MIGUEL k,‘,,,g:wdes‘,n Esteban, prior

6 | Mexico City G I, 14r ANDRES DE SA Francisco Matos Isabel de Rivera Evora Mulelly  Savid Sl Irastain femes

. £ . G: I, 14x)

7 Mexico City G I, 14r DIEGO DE SAN Garcia de Alvara Teresa de Osma Badajoz ¢ A Badajoz

8  |MexicoCity G II, 14r JUAN DE SANT: Juan de Burgos Maria de Vera  Mexico City B A AN SANTAMARLE Crp s A

9 | Mexico City M, in Latin ALONSO DE LA Francisco Gutiér Leonor Gutiérrez no place given i e Tuatyde Sen Bowsin

10 Mexico City
6. 1537, 20 June ALONSO DE LA VERA CRUZ Alonso de[]’: Vera Cruz

i i Mexico Ci Francisco Gutiérrez ertnimo de San Esteban, pri

i Francisco de la iJuan de Oseguel Jorge de Avila ty il {;Wiades“ Apatin priar

12 Juan de Corella Juan de San Ror Gil del Peso PR Hicalda ds Apredn

13 Jerénimo de San Jorge de Avila | Alonso de Santa Nicolas de Ag

14 Jeronimo de San Juan de San Roman

15 Jerénimo de San Gregorio de San Juan de San Roman

16 Alonso de la Veri Jerdnimo de San Gregorio de San Nicolas de Ag

17

18

19

@ " Religious professions in Mexico City took place at the principal house, which was the monastery of San Agustin. Inthe
earliest years, however, this place was identified by the title Our Lady of Grace. From 1541 on the monastery was

21 usually called Holy Name of Jesus, the title subsequently given to the new province of Mesico,

2 2Martin de Murcia was a lay brother. Sinoe lay brothers as a rule did not know how to write, l!wummmu’t!ﬂﬂm\
to ask someone else o sign in their place. Hence, lnlhmenmlnmwlwmﬂmnnnelﬂlhepmfmdhvdmml
appear in the list of signatures, this is indicative that the friar in question was a lay brother.

= 3 Alonso de la Vera Cruz was born in 1507 in a place called Caspuedas, in the Archdiocese of Tobedo,

» 14
Result
A B c D E F G H 1 J K I M

1 Year Date Convent Primary Source Friar Father Mother Parent’s Place o Friar's Signature Authority #1 Authority #2 Authority #3 Authority#

2 1534, 16 September Mexico City G 1, 90r MARTIN DE MURCIA Alonso Gonzalez Beatriz Sanchez Torrejon de la Bahia(?) Francisco de la { Juan de Oseguel Jorge de Avila

3 1535, 7 September Mexico City G 1, 122r JUAN DE CORELLA Garcia de Corell: Teresa Vidal Seville Juan de Corella Juan de San Ror Gil del Peso

4 1536, 30 November Mexico City G I, 14r ANDRES DE SANTA MARIA (or Francisco Matos |sabel de Rivera Evora Jeronimo de San Jorge de Avila  Alonso de Santa Maria

5 1536, 21 December Mexico City G I, 14r DIEGO DE SAN MIGUEL Garcia de Alvars Teresa de Osma Badajoz Jerdnimo de San Juan de San Roman

6 1537, 25 February Mexico City G: I, 14r JUAN DE SANTA MARIA Juan de Burgos Maria de Vera  Mexico City Jeronimo de San Gregorio de San Juan de San Ror Nicolas de

7 1537, 20 June Mexico City M, in Latin ALONSO DE LAVERA CRUZ Francisco Gutiér Leonor Gutiérrez no place given  Alonso de la Vera Cruz Jeronimo de San Gregorio de San Nicolas de Agreda




e To separate out the year from the date, select/highlight the cells containing dates, click on Data, then click on Split text to columns....

™ Inbox (1) - llilasbensondi X \ ‘, Mapping_Friars - Google X E OSA_Profess_Eniss 1.pdf X Untitled spreadsheet - G X Al i X
i cC 0 | & Secure | https:f/docs.googlecom/spre?sheets/d,f‘lirXSszckaOhuAa—ZiAW2VKOﬁGZHr1 LeptYY-ZYus/edit#gid=1462323222 h*¢ ‘ (S ]
Untitled spreadsheet ] lilasbensondigitalscholarship@gmail.com
File Edit View Insert Format Data “ools Addons Help Allchanges saved in Drive Comments m
= e~ $ % .0_ .00 SortsheetbycolumnALA—~Z B Z 5 A . . HB-Bd- E- 1 .|+-%. co H Y-z 2
= - =+ b/ . — o 7
fx '1534, 16 September Sort sheet by column A, Z — A
A B ; F G H 1 J K = M N 0
T Sort range by column A A — Z 3 - x . T - T = -
1 Year Date Con Father Mother Parent’'s Place o Friar's Signature Authority #1 Authority #2 Authority #3 Authority#4 _Image Link
2 |1534, 16 Seplealber Mex Sort range by column A, Z —~ A | g MU| Alonso Gonzélez Beatriz Sanchez Tomejon de la Bahia(?) Francisco de la ( Juan de Oseguel Jorge de Avila
3 1535, 7 September Mex E CORE Garcia de Corell: Teresa Vidal Seville Juan de Corella Juan de San Ror Gil del Peso
4 1536, 30 Novemper Mex Sort range... 5 DE SA Francisco Matos Isabel de Rivera Fvora Jerénimo de San Jorge de Avila  Alonso de Santa Nicolas de Agreda
5 1536, 21 Decemper Mex Named ranges. JE SAN Garcia de Alvara Teresa de Osma Badajoz Jeronimo de San Juan de San Roman
6 1537, 25 Februa Mex Protected sheets and ranges... E SANT! Juan de Burgos Maria de Vera  Mexico City Jeronimo de San Gregorio de San Juan de San Roman
7 1537, 20 June . Mex ) DE LA Francisco Gutiér Leonor Gutiérrez no place given  Alonso de la Veri Jeronimo de San Gregorio de San Nicolas de Agreda
g Split text to columns._
&l

10 1 Y Filter 3

Filter views >
12
13 Pivot table...
14 Data validation...
15
e Google Spreadsheets should detect the comma as the separating character and move the day and month over to the next column. If not, set Separator
to Comma.
™1 Inbox (1) - llilasbensond) % \ ‘, Mapping_Friars - Google X \ E OSA_Profess_Eniss 1.pdf X Untitled spreadsheet-C X JAlberts i b 4
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Untitled spreadsheet = lilasbensondigitalscholarship@gmail.com
File Edit View Insert Format Data Tools Add-ons Help Allchanges saved in Drive Comments m
& ~ T s % .0 00123 Aral - 10 - B X s A. Ww.HB-Bdr E-Ll-+-P. coBMY-Z- A
fr | 1534
A B c D E F G H I 1] K L M N 0
1 Year Date Convent Primary Source Friar Father Mother Parent’s Place o Friar's Signature Authority #1 Authority #2 Authority #3 Authority#4 _Image Link
B 1534' 16 September| Mexico City G- |, 90r MARTIN DE MUI| Alonso Gonzélez Beatriz Sanchez Torrején de la Bahia(?) Francisco de la ( Juan de Oseguel Jorge de Avila
3 1535 7 September| Mexico City G|, 122r JUAN DE CORE Garcia de Corellz Teresa Vidal Seville Juan de Corella Juan de San Ror Gil del Peso
4 1536 30 Nowvember| Mexico City G I, 14r ANDRES DE SA Francisco Matos Isabel de Rivera Evora Jerénimo de San Jorge de Avila  Alonso de Santa Nicolas de Agreda
5 1536 21 December| Mexico City G I, 14r DIEGO DE SAN Garcia de Alvara Teresa de Osma Badajoz Jerdnimo de San Juan de San Roman
6 1537 25 February | Mexico City G I, 14r JUAN DE SANT/ Juan de Burgos Maria de Vera  Mexico City Jeronimo de San Gregorio de San Juan de San Roman
7 1537 20 June! Mexico City M, in Latin ALONSO DE LA Francisco Gutier Leonor Gutiérrez no place given  Alonso de la Ver: Jeronimo de San Gregorio de San Nicolas de Agreda
e Sepamtnr:‘ Comma :‘
9 SR
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Adding GIS Coordinates to Map Records

e GIS coordinates (latitude and longitude values) of the places in your profession records/rows are needed to map the information.
e For this example, we will be mapping the “Parent’s Place of Origin” values.

™ Inbox (1) - llilasbensond: % | { My Drive - Google Drive X Mapping Friars - Google X E OSA_Profess_Eniss 1.pdf X / Mapping_Friars_subset1 X a Badajoz - Google Maps X ey o
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File Edit View Insert Format Data

a5 e P s 0_ .00, 123 -
Jx Badajoz

A B c
1 Year Date Convent
2 1534 16 September Mexico City
3 1535 7 September Mexico City
4 1536 30 November Mexico City
5 1536 21 December Mexico City
6 1537 25 February Mexico City
7 1537 20 June Mexico City
8
2l
10
1"
12
13
14
15
16
17
18
19
20
21
22
23
24
25
+ = OSA_Profess_Eniss1 pdf

B osa

Profess_Eniss1...txt  *

Tools Addons Help Allchanges saved in Drive Comments
Al - 0 - BZsA. %.H- E-l--%. coBMYV. I
D E F G H I J K [E M N

Primary Source Friar Father Mother Parent’s Place ol Friar's Signature Authority #1 Authority #2 Authority #3 Authority#4 _Image Link

G: 1, 90r MARTIN DE MUI Alonso Gonzalez Beatriz Sanchez Torrejon de la Bahia(?) Francisco de la ( Juan de Oseguel Jorge de Avila

GI 1, 122r JUAN DE CORE Garcia de Corell Teresa Vidal Seville Juan de Corella Juan de San Ror Gil del Peso

G I, 14r ANDRES DE SA Francisco Matos Isabel de Rivera Evora Jerénimo de San Jorge de Avila  Alonso de Santa Nicolas de Agreda

G I, 14r DIEGO DE SAN Garcia de Alvara Teresa de Osma| Badajoz Jerénimo de San Juan de San Roman

G I, 14r JUAN DE SANT/ Juan de Burgos Maria de Vera  Mexico City Jerénimo de San Gregorio de San Juan de San Roman

M, in Latin ALONSO DE LA Francisco Gutiér Leonor Gutiérrez no place given  Alonso de la Ver: Jerdnimo de San Gregorio de San Nicolas de Agreda
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e Navigate to https://mynasadata.larc.nasa.gov/latitudelongitude-finder/
e Enter the place name you wish to find GIS coordinates for in the Search entry box. This will provide you the general coordinates for this
city/town/neighborhood.

M Inbox (1) - llilasbensondi X &s My Drive - Google Drive % Mapping Friars - Google X E OSA_Profess_Eniss 1.pdf X Mapping_Friars_subset1 X / @ latitude/Longitude Find: % h
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https://mynasadata.larc.nasa.gov/latitudelongitude-finder/

e If you wish to find the coordinates of a much more specific place, zoom in and move the map/satellite image under the coordinate information and click
on the area you wish to get latitude and longitude values.
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e C(Create a Latitude and Longitude column in your Google Spreadsheet.
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File Edit View Insert Format Data Tools Add-ons Help All changes saved in Drive Comments m
& e~ P s % 0 00123- Aral = 10 -|lB 7 5 A_ | HBA-Bd.- E.-1-.|+-%. coEmMY-X- Py

fx | 38.876426
i c D [ E [ E: ‘ G H [ I J [ K [E ‘ M [ N | (9] P Q

1 Convent Primary Source Friar Father Mother Parent's Place o Fria's Signature Authority #1  Authority #2  Authority #3  Authority#4 _Image Link  Latitude Longitude

2 ;Mexico City G: I, 90r MARTIN DE MUI Alonso Gonzalez Beatriz Sanchez Torrejon de la Bahia(?) Francisco de la ( Juan de Oseguel Jorge de Avila

3 fMexico City G: I, 122r JUAN DE CORE Garcia de Corell: Teresa Vidal Seville Juan de Corella Juan de San Ror Gil del Peso

4 jMExiCU City G I, 14r ANDRES DE SA Francisco Matos Isabel de Rivera Evora Jeronimo de Sar Jorge de Avila  Alonso de Santa Nicolas de Agreda

5 Mexico City G: I, 14r DIEGO DE SAN Garcia de Alvara Teresa de Osma Badajoz Jerdnimo de San Juan de San Romaén 38.876426 -6,973381_|

6 ;Mexico City G I, 14r JUAN DE SANT! Juan de Burgos Maria de Vera  Mexico City Jeronimo de Sar Gregorio de San Juan de San Roman

7 fMexico City M, in Latin ALONSO DE LA Francisco Gutiér Leonor Gutiérrez no place given  Alonso de la Ver: Jerdonimo de San Gregorio de San Nicolas de Agreda

8

e Copy the latitude and longitude values from MyNASAData+ and paste them into the corresponding row in your Google Spreadsheet.
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e You can also find GIS coordinates using Google Maps. Search for the city/town/place.
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e [f you click on a specific place, latitude and longitude coordinates will appear at the bottom of the screen.
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Importing Data Set into Carto

e Loginto Carto. It is recommended that you login using your Gmail account so that Carto can directly access your Google Spreadsheet.
e Onyour dashboard, click on Datasets.
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https://carto.com/login

e Click on New Dataset.
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e C(Click on Google Drive.
o If you did not use Google Spreadsheet to create your dataset or you did not link up your Gmail account to Carto, click on Browse to upload your dataset.
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e Click on Connect.
e Grant Carto permission to access your Google Drive files by clicking on Allow.
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e Carto will automatically identify file types it can import. Click on Choose to select the one you wish to import.
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<= | Data file = Google Drive Dropbox Box ArcGIS Server™ —

14 items found in Google Drive
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e Select how often you want Carto to update the dataset from Google Drive, then click on Connect Dataset.
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e After Carto imports your dataset, click on Create Map.
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Customizing Carto Map

¢ Note: The remainder of this guide will be using a full dataset derived from the Ennis publication. You can find this dataset here.
e To change the style of the background map, click on Positron: Basemap.
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https://utexas.box.com/shared/static/rs844r5v7r1roqs0p1fpq8qi85vs3w3m.xls

e Here you can select the Source and Style.
e C(Click on the € to apply the style and return to the previous menu.
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e Click on the layer with the dataset you imported to start manipulating the data.
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e The layer opens with the Style tab selected.

e Under Aggregation, you can choose to aggregate the data points and how you would like the aggregations rendered.

e For this example, we will not aggregate the data so that each point on the map represents records with that specific GIS coordinate.
e To differentiate the points on the map with color, click on the color bar next to Fill.
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™ Inbox (1) - llilasbensondi X &» Mapping_Friars - Google X 1 Mapping_Friars - Google X

If you click on By Value, you can differentiate the points with color based on the column values.

For this example, we will select the “Convent” column. Once you select a column name, Carto will give you the option to change the colors for each

unique data value under the “Convent” column.
Once you have selected a column and applied your color scheme, click outside the menu box to apply it.
You also have the option to add labels and customize them by checking the Label box.
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To enable the “pop-up” feature when a point is hovered over or clicked on by the user, click on the Pop-Up tab.

Under the main tabs, you can select if you want a pop-up to come up when the user hovers over or clicks on the data point.

Select the Style of the pop-up window and the Window Size.

Select the data values you would like to show in the pop-up by checking the boxes under Show Items. You can rearrange the order of the displayed data
by clicking and dragging the column names up or down. If you selected Image under Style, the “_image_link” column heading should come first. You can
also edit the data descriptor in the entry text boxes next to each column name.

We will modify how this information is displayed a bit more by switching from the Values to the HTML screen.

Note: once you start modifying the HTML code, Carto will not allow you to modify the data values and their order in the Values view.
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e  First, we will bring the “Date” and “Year” data together to tidy up the information in the pop-up.
e Scroll down on the HTML code until you find the piece that brings up the “Date” and “Year” data. This is the relevant code for the “Date” field (apply the
highlighted changes):

Before After
<div class="CDB-infowindow-listltem CDB-infowindow-listltem-- <div class="CDB-infowindow-listltem CDB-infowindow-listltem--
order3"> order3">
<h5 class="CDB-infowindow-subtitle">date</h5> <h5 class="CDB-infowindow-subtitle">date</h5>
<h4 class="CDB-infowindow-title">{{date}}</h4> <h4 class="CDB-infowindow-title">{{date}} {{year}}</h4>
</div> </div>

e Delete the code that brings up the “Year” and click on Apply.
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MEXICO CITY
PUEBLA
OAXACA
MORELIA
GUADALAJARA

="CDB-infowindow-listItem CDB-

=}}</ha>

< B-infowindow-listItem CDB- San Juan de Puerto Rico

infowindow-listItem--order3">
< ="CDB-infowindow- DA
subtitle™> </h5>
< ="CDB-infowindow-title">{{date} 5 August

</div>
"CDB-infowindow-listItem CDB- 1553
infowindow-listItem--order4">
="CDB-infowindow- MOTHE
Francisca de Pefialosa

<
subtitle"> </h5>
<

="CDB-infowindow-title">{
</h4>

= B-1nTowindow-
infowindow-listItem--order5">
< ="CDB-infowindow-
subtitle™> </h5>
< ="CDB-infowindow-title">{{mother}}
</ha>
</fdiv>
< CDB-infowindow-listItem CDB-
infowindow-1listItem--order6">
< ="CDB-infowindow-
subtitle™> </h5>
< ="CDB-infowindow-title">{{father}}
</h4>
</fdiv>

VALUES HTML
= de




e To hyperlink the “Primary Source” data to a full image of the document (also being used as the pop-up header image), scroll down to the relevant code
for the “Primary Source” data.

Before After
<div class="CDB-infowindow-listitem CDB-infowindow-listltem--order7"> <div class="CDB-infowindow-listitem CDB-infowindow-listitem--order7">
<h5 class="CDB-infowindow-subtitle">primary source</h5> <h5 class="CDB-infowindow-subtitle">primary source</h5>
<h4 class="CDB-infowindow-title">{{primary_source}}</h4> <h4 class="CDB-infowindow-title"><a href="{{_image_link}}"
</div> target="_blank">{{primary_source}}</a></h4>
</div>
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</a1ivz i e . -
< ="CDB-infowindow-listItem CDB- S 2 et
infowindow-listItem--order3">
="CDB-infowindow-

(or Del Rincén)
'

<
subtitle"> </h5>
< ="CDB-infowindow-title">{{date}} {{year}}
</ha> .
</div> <
< "CDB-infowindow-1listItem CDB- 5 August 1553
infowindow-1listItem--order5">
< ="CDB-infowindow- .
subtitle™> </h5> Francisca de Pefialosa
< ="CDB-infowindow-title">{{mothe
</ha> HER
</div> L
€ ="CDB-infowindow-1listItem CDB- Gonzalo del Rincon
infowindow-listItem--order6">
< ="CDB-infowindow-
subtitle™> </h5>
< ="CDB-infowindow-title">{{father}}
</ha>
</div>
< DB-infowindow-1listTtem CDB-
infowindow-1istItel rder?">
< ="CDB-infowindow-subtitle">
</h5>
< ="CDB-infowindow-title">
urce}}</h4d>

</div>
</div>
< ="CDB-hook" >
< ="CDB-hook-inner"></div>
<fdiv>
iv>

VALUES HTML
= e




e To change the name of the layer (which is reflected on the Legend), click on the vertical ellipsis icon next to the name and select Rename.
e Enter the name in the entry field that comes up and hit the Enter key.
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Publishing the Map

e Click on the icon below the pencil icon to the far left.

e To name your map, click on the vertical ellipsis icon next to “Untitled Map” and select Rename. Enter the name in the entry field that comes up and hit
the Enter key.

e Select the Map Options you would like for your audience.

e Click on Share.
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Get the link Embed it

Insert your map into your blog, website, or simple application.

Send to your friends, coworkers, or post it in your social networks. Get a simple URL.
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From the Get the link Embed it

Send to your friends, coworkers, or post it in your social networks. Insert your-map Into your blog, website, or simple application.
2 Get a simple URL.
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2 Interested in sharing within your organization? m
Contact us to try one of our Enterprise plans
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