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The mission of the Center for Women’s & Gender Studies is to create committed 
communities that address the challenges faced in the areas of gender, sexuality, diversity, and 
equity. We recognize that ending gender discrimination requires ending the related 
discriminations against disability, ethnicity, gender identity, race, sexuality, and 
socioeconomic class. 
 
As part of The Graduate School at the University of Texas at Austin, CWGS offers the 
following programs: 
 

• Master’s Degree in Women’s and Gender Studies  
• Dual Degree Program: Masters of Arts in Women’s and Gender Studies/ 

Master of Information Studies  
• Dual Degree Program: Masters of Arts in Women’s and Gender Studies/ 

Master of Public Affairs  
• Graduate Portfolio Certificate in Women’s and Gender Studies (WGS)  
• Integrated Bachelor of Arts/Master of Arts in Women’s and Gender Studies  

for select undergraduate students at UT Austin  
 
 
We invite you to learn more about CWGS and Women’s & Gender Studies at The 
University of Texas at Austin by visiting our webpage here:  
https://liberalarts.utexas.edu/cwgs/index.php  
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1. Women’s & Gender Studies at UT Austin 
 
1.1 Introduction  
 
This handbook describes the structure of the Center for Women’s & Gender Studies (CWGS), requirements 
for the Master of Arts and Dual Degree and Portfolio programs, and relevant student information.  
 
The Office of Graduate Studies (OGS) is the central source of information for graduate students. Doctoral 
and master’s degree evaluators provide information about procedures for submission of reports, theses, 
dissertations, and treatises, and the Student Services section assists with registration and related matters. 
Important deadlines for graduation and other forms can be found through the OGS Web site: 
https://gradschool.utexas.edu/  
 
The objective of graduate study is to develop the intellectual breadth and to provide the specialized training 
necessary to a career in teaching, research, the arts, or the professions. Emphasis is placed on the 
knowledge, methods, and skills needed for scholarly teaching, original research and problem solving, 
intellectual leadership, creative expression, and other modes of achievement in the student’s discipline. 
 
As members of an interdisciplinary and social justice program, Women’s and Gender Studies graduate 
students are encouraged to use their skills and resources for campus or community leadership. Student 
involvement in CWGS organizational committees is important for its continuing development and growth; 
additionally, experience working formally with faculty and community affiliates can be valuable for the 
professional development of the students involved. 
 
The policies and procedures in this handbook should be understood as governing the course of graduate 
study in Women’s & Gender Studies at The University of Texas at Austin, in conjunction with the policies 
and procedures described in the University’s Graduate Catalog. CWGS policies and procedures may be 
amended by action of the CWGS Director.  
 
Enrollment in the academic program acts as an agreement to adhere to the rules and standards 
contained within this handbook. 

 
 
1.2 Standards of the Graduate School 
 
Standard of Work 
A Graduate Studies Committee (GSC) is required for any academic area in which an approved graduate 
degree program is offered.  The GSC consists of all assistant, associate, and full professors who are, or on 
initial appointment will be, active participants in the program. Although members of a graduate studies 
committee are usually drawn from a single administrative unit (college or school), the Women’s & Gender 
Studies GSC is composed of members from several administrative units. For a list of Women’s & Gender 
Studies GSC faculty, see http://catalog.utexas.edu/graduate/fields-of-study/liberal-arts/women-s-gender-
studies/ 
  
The GSC is responsible for evaluating the students in the degree program(s) to ensure that they are making 
satisfactory progress toward a degree. If the GSC finds that a student is not making satisfactory progress, it 
may recommend to the graduate dean that the student’s program be terminated.  To continue in the UT 
Austin Graduate School beyond the first semester or summer session, the student must make satisfactory 
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progress in absolving any admission conditions that were imposed, meet any requirements made in writing 
by the GSC, maintain a graduate grade point average of at least 3.00, and receive the approval of the GSC. 
 
A graduate student whose cumulative graduate grade point average falls below 3.00 at the end of any 
semester or summer session will be warned by the Office of Graduate Studies that their continuance in the 
Graduate School is in jeopardy. The student must attain a cumulative graduate grade point average of at 
least 3.00 during the next semester or summer session they/she/he is enrolled or be subject to dismissal. 
During this period, the student may not drop a course or withdraw from the University (with the 
expectation of returning) without the approval of the graduate adviser and the graduate dean. 
 
A graduate student who has been dismissed may be readmitted for further graduate study only by petition of 
the GSC in the student’s major area or by the graduate studies committee of another program that will 
accept the student. The petition must be approved by the graduate dean. Academic dismissal is reflected on 
the student's permanent record. 
 
 
1.3 Student Responsibility 
 
While University faculty and staff members give students academic advice and assistance, students are 
expected to take responsibility for their education and personal development.  The student must know and 
abide by the academic and disciplinary policies given in this handbook and from the Graduate School, 
including rules governing quantity of work, the standard of work required to continue in the University, 
warning status and scholastic dismissal, and enforced withdrawal.  
 
Students should be familiar with the following sources of information: 
 
General Information Catalog gives important information about academic policies and procedures that apply to 
all students. It includes the official academic calendar, admission procedures, residence requirements, 
information about tuition and fees, and policies on quantity of work, grades and the grade point average, 
adding and dropping courses, and withdrawal from the University. 
http://registrar.utexas.edu/catalogs/general-information  
 
Graduate Catalog contains degree requirements for all graduate programs, rules that affect graduate students, 
descriptions of graduate courses, and a list of graduate studies committee(s) members. Students are expected 
to be familiar with the protective and academic policies contained within and to use it as a resource 
throughout your time as a student at UT. http://registrar.utexas.edu/catalogs/graduate  
 
Course Schedule is published by the Office of the Registrar and is available online before registration for each 
semester and summer session. The Course Schedule includes information about registration procedures; 
times, locations, instructors, prerequisites, and special fees of classes offered; and advising locations. 
http://registrar.utexas.edu/schedules 
 
University Directory gives physical and email addresses and telephone numbers of University offices and of 
students, faculty and staff. https://directory.utexas.edu/ Student must give correct local and permanent 
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postal addresses, telephone numbers, and email address to the Office of the Registrar and must keep contact 
information current via UT Direct:  https://utdirect.utexas.edu/utdirect/index.WBX  
 
Academic Calendar and Graduate School Deadlines can be found online.  Students are expected to reference these 
links to learn about upcoming dates and important deadlines. 
https://registrar.utexas.edu/calendars  
https://gradschool.utexas.edu/academics/policies/key-dates  
 
Students must meet with the Graduate Adviser (or Graduate Coordinator, in absence of the Graduate 
Adviser) for advising prior to registration, must register by the deadlines given in the Course Schedule, and 
must verify their/her/his schedule of classes each semester. 
 
 
2. Program Information 
 
2.1 Advising  
The graduate adviser is a faculty member designated to advise students and represent the Graduate School in 
matters pertaining to graduate study. The graduate adviser monitors the progress of all graduate students. 
The graduate adviser approves the student’s course selections each semester as well as all formal documents 
during the student’s program of study.  
 
The graduate coordinator is a staff member who assists the graduate adviser and other faculty members in the 
administration of the program, and also provides services to students. The graduate coordinator is familiar 
with the University and CWGS policies concerning application, admission, registration and graduation. The 
graduate coordinator informs and assists students in dealing with these policies. The graduate coordinator 
often serves both in administrative and counseling capacities. 
 
Each student is required to consult the graduate adviser or graduate coordinator and turn in a completed 
Advising Form prior to registration each semester so that advising bars may be cleared. Since registration is 
a busy time, students should feel free to contact the graduate coordinator throughout the semester to 
discuss more in-depth academic planning. 
 
A copy of the Advising Form is included in the Appendices. 
 
 
2.2 Faculty 
CWGS has more than 80 Core Teaching Faculty who may offer courses in Women’s & Gender Studies, 
and/or engage in research work on women, gender, or sexuality. Additionally, there are many more affiliated 
faculty who have a scholarly or personal interest in the area of women and gender. Faculty affiliates may 
teach any of the WGS core courses, or may teach cross-listed courses. Anyone who teaches for WGS is 
doing so voluntarily. While faculty affiliates may not have a background in Women’s and Gender Studies or 
feminist theory, they do have an interest in Women’s and Gender Studies. It is important to be open to and 
respectful of their pedagogical framework, experience, scholarship, and methods. Because CWGS is an 
interdisciplinary center, we are able to have access to these diverse and valuable perspectives. The CWGS 
Faculty Directory, searchable by rank and academic department, can be found on the CWGS Web site.  
 
 
2.3 Mentoring Program for Faculty 
Each year, CWGS presents the Faculty Development Program (FDP) This program, with support from the 
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Provost's Office and Graduate School, is designed to assist in recruitment, retention and promotion of new 
faculty members by providing them with support of various kinds, including mentors and research funding. 
The faculty fellows are outstanding young scholars who work in gender studies. During the academic year, 
all of the fellows give presentations in the New Faculty Colloquium. CWGS encourages interested faculty 
and students from the university community to attend the colloquium series to learn about and engage with 
the latest research in gender studies from across campus. 

 
 
2.4 Mentoring Program for Graduate Students  
The CWGS Mentoring Program is an initiative that connects Master’s students with other graduate students.  
Second year WGS MA students volunteer to answer questions, give advice, and help support the new cohort as 
colleagues during the first year of graduate school. 
 
Students should establish specifics around the mentoring relationship in whatever way works best for both the mentor 
and mentee.  It can be a formal arrangement, an informal one or something in the middle, as long as it works for both 
parties. To get started, we recommend that mentees come up with what they envision as the “ideal” relationship.  
Both parties can discuss and find out how much time they are willing to invest and build a schedule based on that.  
Some more recommendations: 
1. Visit with one of these mentors at least once a semester. 
2. Connect with one of these mentors before registration for next semester. 
 
Read More: 8 Tips For An Amazing Mentor Relationship 
https://www.forbes.com/sites/laurencebradford/2018/01/31/8-tips-for-an-amazing-mentor-
relationship/#75f9c3a121e2  
 
5 Ways To Get The Most Out Of Your Mentor Relationship: 
https://www.forbes.com/sites/ashiraprossack1/2018/04/26/5-ways-to-get-the-most-out-of-your-mentor-
relationship/#4a49d2317cf6  
 
 

 
 
3. Graduate Study 
 
3.1 MA Degree Programs 
 
3.1.1 Courses and Requirements 
Students pursuing a master’s degree in Women’s & Gender Studies may write either a thesis or a report at 
the end of their coursework. The thesis option requires a minimum 36 semester hours of coursework, of 
which six (6) hours are earned in the thesis course. The report option requires a minimum 36 semester hours 
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of coursework, of which three (3) hours are earned in the report course. The thesis option is strongly 
recommended for those who plan to pursue a doctorate. 
 
Dual Degree WGS Masters Programs have the same requirements as the traditional WGS MA.  In addition 
students must complete all requirements from the School of Information Studies, or the School of Public 
Affairs for their Master’s degree program. 
 
All students must complete the 3 core foundation courses:  
WGS 390,  Introduction to Women’s & Gender Studies  
WGS 391,  Feminist Theories 
WGS 392, Research Seminar in Women’s & Gender Studies 
 
In addition, each student must demonstrate competence in the research skills appropriate to the student’s 
overall academic and career objectives and to the final thesis or report. A minimum of four (4) additional 
courses related to women, gender, sexuality, or feminism may be selected from the extensive offerings of 
faculty members affiliated with CWGS (listed as WGS courses). Other courses, not cross-listed with WGS, 
may be substituted with approval from the graduate adviser if the course contributes to the students’ 
research and thesis.  
 
Full-time students must take 9 hours per semester, or may consult the WGS graduate adviser for permission 
to take an overload schedule.  
 
Traditional MA and Dual Degree Students may take up to 6 hours of upper-division (undergraduate) credit 
for their MA coursework.  However, tudents in the Integrated Bachelor of Arts/Master of Arts in Women’s 
and Gender Studies for select undergraduate students at UT Austin may not take undergraduate upper-
division courses towards their MA coursework. 
 
All students may take up to 6 hours of independent study via the WGS 394 Conference Course for their 
MA coursework.  They may also take up to 3 hours CR/N. CR (Credit/No Credit).  Special approval from 
the Graduate Adviser is required for students who wish to take up to 6 hours of upper-division, 
independent study, or Credit/No Credit for the MA coursework. 
 
First-year and advanced students in the WGS MA and Dual Degree programs who are appointed as 
Teaching Assistants or Graduate Assistants (20 hours per week) must register for 9 hours of coursework 
each semester and maintain a 3.0 GPA.  
 
All students must also present original research at least one time at the Annual Emerging Scholarship in 
Women’s & Gender Studies Graduate Student Conference held during the spring semester.   
 
Degree Planners 
Copies of degree planners for the thesis or report option can be found in the Appendices or online 
https://liberalarts.utexas.edu/cwgs/graduate/requirements.php .  In addition to these general schedule 
planners, it is important to pay close attention to University deadlines regarding registration, payment, 
graduation, and other academic matters for each semester. The simplest and most complete resource for 
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these deadlines is the University Academic Calendars Web site, found online through the Office of the 
Registrar. 
 
 
Core Courses 
WGS 390W, Writing Workshop. Offered in the fall semester only. Prerequisite: Graduate standing and 
consent of the graduate adviser. 
 
WGS 391, Feminist Theories. Introduction to the feminist theories and methods used in various disciplines; 
the ways these theories can inform interdisciplinary perspectives in the student’s own field of study. Three 
lecture hours a week for one semester. Offered in the fall semester only. Prerequisite: Graduate standing, 
Women’s & Gender Studies 390, and consent of the WGS graduate adviser. 
 
WGS 392, Research Seminar in Women’s & Gender Studies. Three lecture hours and one hour-long faculty 
colloquium a week for one semester. Offered in the spring semester only. Prerequisite: Graduate standing, 
Women’s & Gender Studies 391, and consent of the graduate adviser. 
 
WGS 398R, Master’s Report. Preparation of a report to fulfill the requirement for the master’s degree under 
the report option. The equivalent of three lecture hours a week for one semester. Offered on the credit/no 
credit basis only. Prerequisite: Graduate standing in Women’s & Gender Studies and consent of the WGS 
graduate adviser. Students must be enrolled in either the Master’s Report or the Thesis during the semester 
they wish to graduate. Paperwork/approval form required for registration. 
https://liberalarts.utexas.edu/cwgs/graduate/thesis-report.php  
 
Or 
 
WGS 698, Thesis. The equivalent of three lecture hours a week for two semesters. Offered on the credit/no 
credit basis only. Prerequisite: For 698A, graduate standing in Women’s & Gender Studies and consent of 
the graduate adviser; for 698B, Women's and Gender Studies 698A. Students must be enrolled in either the 
Master’s Report or the Thesis during the semester they wish to graduate. Approval form required for 
registration for part A and part B. https://liberalarts.utexas.edu/cwgs/graduate/thesis-report.php  
 
General courses: 
WGS 384N, Internship in Women’s & Gender Studies. The internship is not required, but it can be very valuable 
for students seeking field work and outreach opportunities. The student is responsible for finding and 
arranging a semester-long internship and finding a faculty supervisor for the project. Contact the WGS 
graduate coordinator for more information. Approval form required for registration. 
https://liberalarts.utexas.edu/cwgs/courses/internships.php  
 
WGS 393, Topics in Women’s & Gender Studies. Graduate courses cross-listed with WGS are generally listed as 
WGS 393/[designation of home department]. Cross-listings are displayed in the Course Schedule when user 
clicks on the five-digit unique number of the course. (e.g. An English Department course may be listed as 
WGS 393/E 384.) WGS 393 varies in topic by semester and the participating department. Students will 
likely take several courses designated as WGS 393. 
 
WGS 394, Conference Course in Women's and Gender Studies. Individual directed readings and conferences on 
selected problems or topics in women's and gender studies. Conference course. May be repeated for credit. 
Prerequisite: Graduate standing and consent of the graduate adviser. The conference course allows graduate 
students to work individually with select faculty on specific research problems. The student is responsible 
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for approaching faculty and designing a semester's work.  
https://liberalarts.utexas.edu/cwgs/courses/conference.php  
 
 
 
3.1.2 MA Thesis/Report Option 
The Thesis or Report is required by the Master’s Program. It represents the final paper or research project 
that the student creates to culminate their coursework in Women’s & Gender Studies. A student must be 
enrolled in the final Thesis or Report course (Thesis - WGS 698B or Report- WGS 398R) during the 
semester they intend to graduate. Before registering for the Thesis or Report course, the student must turn 
in the Thesis/Report Proposal form. Copies of the forms are included in the Appendices.  They can also be 
found on the website under:   
http://liberalarts.utexas.edu/cwgs/graduate/thesis-report.php  
 
The main difference between the master’s Report and master’s Thesis is that with the Thesis, students 
collect original research to answer a specific research question. For Reports, students review and critique a 
body of literature.  The Report may or may not focus on the practical implications of an area of research. 
Most students choose to do the master’s Thesis, especially if they plan to apply to a PhD program. A Thesis 
will require two semesters to complete (WGS 698A in the first semester, WGS 698B during the second 
semester), versus one semester to complete the Report (WGS 398R). The Thesis project also may require 
approval by the Institutional Review Board (IRB) if the project requires fieldwork (interviews, observation, 
ethnographic work in general), and/or research with human subjects. 
 
 
 
3.1.3 MA Degree Timeline and FAQs 
 

WGS MA Thesis/Report Progress Example 
 

This is intended as general guideline of your progress during the WGS MA program up to the 
completion of your thesis, not as fixed timeline. You can use this as a guide and adjust goals and 
milestones as needed under the guidance of your Thesis Supervisor. 
 

Goals for Your 1st Year: 
 

• Identify faculty and courses with similar research interests. 
• Talk to PhD students, talk to faculty, use your networks on campus. 
• Attend talks on campus or on Zoom about topics that interest you. 
• Consider taking courses (ask Grad Coordinator about undergrad courses) with relevant faculty.  Plan  

for Spring semester registration in October. 
• Narrow your focus.  Be specific but flexible. 
• Download the formatting template from The Graduate School. 
• The Graduate School hosts workshops about the thesis, formatting, graduation, and other processes. 

Attend these workshops during your first year and learn this information ahead of time.  
https://gradschool.utexas.edu/services-and-resources/events 

• Learn about and obtain citation software—Zotero, Endnotes, or NoodleBib, etc. via UT Libraries or 
Campus Computer Store. https://guides.lib.utexas.edu/c.php?g=539686&p=3694904  

• Check out the IRB online trainings: 
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https://research.utexas.edu/ors/human-subjects/for-researchers/training/instructions-for-registering-
for-human-subjects-research-training/  

• Don’t panic!  You will have support for these processes in the WGS 392 Research Methods course  
(Spring semester). 

• By the beginning of the Spring semester, you should be approaching faculty to ask about serving as 
your Thesis Supervisor. 

• Determine IRB requirements for specific project. If the thesis requires fieldwork (interviews, 
observation, ethnographic work in general), and research with human subjects, your IRB should be 
started by the end of the spring semester of your 1st year if possible, under the guidance of your 
Thesis Supervisor.  You will need this extra time because the IRB usually needs revisions.  You may 
need to fieldwork during the summer if possible, in order to balance your work load (classes and 
TAships) during the fall of your 2nd year.  (Try not to start later than the end of September of 2nd 
year.) 

• Confirm Thesis Supervisor and 2nd reader. Meet to structure research and writing timeline. 
• Register for WGS 698A Thesis course. Turn in proposal signed by Thesis Supervisor as early as 

possible (no later than August) 
 
 

Timeline for Your 2nd Year: 
• August: 

• Submit preliminary bibliography review to supervisor 
• Confirm Thesis Supervisor and 2nd reader 
• Turn in Thesis registration form to add WGS 698A Thesis for Fall semester 

• September: 
• Meet with Thesis Supervisor to structure research and writing timeline 
• Submit preliminary bibliography review to Thesis Supervisor 

 
• October: 

• Form writing groups: schedule bi-monthly meetings (Recommended) 
• Supplemental reading and draft of final bibliography 

• November: 
• Develop timeline for completion of thesis with Thesis Supervisor 
• Check with 2nd reader to discuss schedule/relationship with supervisor and 

expectations/feedback structure 
• Degree Requirement Check (MA Coursework) 
• Turn in Thesis registration form to add WGS 698B Thesis for Spring semester 
• Submit abstract of thesis to Graduate Adviser by Thanksgiving 

• December: 
• Thesis consultation with Graduate Adviser 
• Outline of thesis complete before Spring semester 
• Submit paper proposal to Annual CWGS Emerging Scholarship in Women’s and Gender 

Studies Graduate Student Conference 
• WINTER BREAK (Rest for 2 weeks.) 
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• January: 

• Turn in Thesis registration form to add WGS 698A Thesis for Fall semester 
• Meet Thesis Supervisor to rehearse approach to first draft 
• Check with 2nd reader to discuss schedule/relationship with supervisor and 

expectations/feedback structure 
• Thesis presentations 2nd Year Students to 1st Year Cohort 

 
• February: 

• Take careful note of the (electronic) paperwork deadlines for graduation 
• Very rough first version of thesis (sections sketched out or completed) 
• Set up schedule with supervisor for submitting/revising sections of the thesis 
• Fill out online application to graduate and become familiar with remaining 
• Graduate School Deadlines & Submission Instructions for Graduation:  

https://gradschool.utexas.edu/academics/graduation 
 
• March: 

• First rough draft of complete thesis to Supervisor by March 1st 
• Present at Annual WGS Emerging Scholarship in Women’s and Gender Studies Graduate 

Student Conference 
• Format your thesis correctly: https://gradschool.utexas.edu/academics/theses-and-

dissertations/digital-submission-requirement 
• Make an appointment with Thesis Supervisor to discuss draft 
• First draft returned with comments by Spring Break 
• Complete second draft of complete thesis by end of March 
• Send second draft to supervisor (and 2nd reader?) by March 31st 
• Make final revisions and submit final version to supervisor/2nd reader 

 
• April: 

• Degree check with Graduate Coordinator 
• Formatting Check with the Graduate School 
• Make final revisions and submit final version to supervisor/2nd reader 
• Make final arrangements for uploading thesis, turning in Printed pages to Graduate School 

https://gradschool.utexas.edu/academics/graduation/deadlines-and-submission-
instructions#MastersPrintedPages 

• Complete writing and formatting by April 30th 
 
• May: 

• SUBMIT Thesis or Report!!!  (before 3pm on last class day) 
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MA Thesis FAQ 
 
1. How should I choose a supervisor and 2nd reader? 
 
Most students choose their supervisor because they have already taken a class with that professor but 
this is not the only (or even the most important) consideration. Having taken a class with a professor in 
your area of interest might have alerted you to issues that will adversely affect your progress toward the 
thesis. You cannot ask a professor to supervise your thesis until you know fairly clearly what your topic 
is. Do not expect the professor to come up with suggestions about what you should research; it is your 
task to interest the professor and persuade her that she will enjoy working with you.  Eureka is a search 
engine that can help you look up faculty by research interest: https://eureka.utexas.edu/search/faculty  
 
2. How should I approach a potential supervisor and 2nd reader? 
 
The best way to approach a potential supervisor for your theses is by email –this gives you a chance to 
present your best argument for why the professor should work with you. An email also allows the 
professor to consider you as a student without the personal pressure of a direct appeal. If your supervisor 
has recommended a 2nd reader, use that recommendation in an email to introduce yourself and ask for a 
chance to discuss your project in person.  
 
Remember: faculty members affiliated with WGS do not have to take you on as a student.  Being turned 
down is not a reflection on you or your project (unless you have failed to articulate it)—it just means 
that the professor is already overworked.  Do ask for the names of potential supervisors if the professor 
cannot work with you. 
 
3. What should I know about my supervisor/reader before I make a decision? 
 
If you have already taken a course with the professor, you probably know whether you can work with 
this faculty member. Recall if you were satisfied with the speed and quality of their feedback on your 
papers or with conversations you had with them in the semester. A minor irritant in one course can be a 
major problem in writing a thesis.  
 
If you don’t know the professor, check out the online Teaching Evaluations 
https://testingservices.utexas.edu/cis/how-review-past-and-present-survey-results or contact another 
student who might be able to give you some insight. 
 
Make sure you clarify the specific arrangement you have with the supervisor and 2nd reader—meetings, 
schedule, relationship between supervisor and 2nd reader, etc. 
 
4. What happens if I can’t find a thesis supervisor? 
 
You will receive instruction and support for finding a Thesis Supervisor in WGS 392 Research Methods 
during the first year in the WGS MA program.  Faculty affiliates must balance commitments from WGS 
while prioritizing their home departments.  Do not take a “No” response personally.  Instead ask the 
faculty member for recommendations of other professors to get to know.  CWGS recommends 
beginning conversations with faculty in February or March of your first year.  Continuation in the 
program is not contingent on finding a supervising faculty member, but failing to find a supervisor in 
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time may cause a delay in graduation.  In extreme cases the Graduate Adviser may step in to serve as the 
Thesis or Report supervisor, or a Thesis project may get shortened into a one semester Report project. 
 
5. How long should the thesis be? 
 
CWGS recommends a minimum of 40 pages to a maximum of 60 pages (including footnotes and works 
cited).  While you can go beyond the maximum, you should not drop below the minimum.  It is quite 
proper to divide your thesis into chapters and to subdivide those chapters even further into sections if 
your argument calls for it. Your thesis supervisor may have additional considerations.  You should work 
with your thesis committee to decide what feels appropriate for your project. 
   
6. What format should I use for citations and footnotes? And what about the format of the thesis in its 
final form? 
 
You should choose the format appropriate to the primary discipline in which you are working or 
according to the preference of your supervisor. In English, for example, we use either Modern Language 
Association (MLA) or Chicago style. 
 
The OGS website has all the information you need about formatting, with templates, so that the thesis 
will be acceptable to the Graduate School. https://gradschool.utexas.edu/academics/theses-and-
dissertations/digital-submission-requirement#formatting   
 
7. What about footnotes and bibliography? 
  
The notes will either be footnotes or endnotes depending on the format you use. Your bibliography will 
appear as “Works Cited.”  Check into automatic citation software—Zotero, Endnotes, or NoodleBib: 
https://guides.lib.utexas.edu/c.php?g=539686&p=3694904 
(available through UT Libraries).   
 
Workshops @UT Libraries are free, drop-in workshops on topics related to research, writing, oral 
communication and more. All workshops are free, open to everyone and located across UT Libraries 
locations. 
https://www.lib.utexas.edu/research-help-support/workshops 
https://www.lib.utexas.edu/research-help-support/teaching-learning 
 
8. What does graduation actually look like? 
 
Graduation and the ceremony are separated processes.   
See the Graduate School page for detailed instructions: 
https://gradschool.utexas.edu/academics/graduation/deadlines-and-submission-instructions#Masters   
The ceremony is called convocation: https://gradschool.utexas.edu/academics/graduation/convocation 
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3.1.4 Annual WGS Graduate Student Conference 
 
For more than 20 years, the Annual CWGS Emerging Scholarship in Women’s & Gender Studies Graduate 
Student Conference has offered professional and academic growth to participants, in a friendly setting. 
Presenting at the conference is a requirement of the WGS MA, Dual Degree and WGS Portfolio 
programs. WGS graduate students are expected to actively strive toward speaking at conferences and 
publishing original work. Investigate submitting abstracts to conferences, including both graduate student 
and professional conferences. Try submitting papers to graduate journal publications and submitting book 
reviews to both graduate and professional journals. CWGS offers travel grants (when funds are available) 
for WGS MA, Dual Degree and Graduate Portfolio students who are presenting papers at academic 
conferences.  Please contact the Graduate Coordinator for more information. 
 
 
 
3.1.5 Dual Degree Programs 
 
Dual degree programs are structured so that a student can pursue graduate work at the University in two 
fields and fulfill the requirements of two degrees; in programs leading to two master’s degrees, the degrees 
are awarded simultaneously. Students must be accepted by each graduate program in order to be admitted to 
the dual program. Students seeking admission to the dual degree program must apply through the Graduate 
and International Admissions Center. Like all other graduate applicants, the student is responsible for 
submitting any additional information required by the graduate studies committee for each program. 

 
 

Women’s & Gender Studies/Information Studies (MA/MSIS) 
 
CWGS and the School of Information at UT Austin offer a dual degree program leading to the Master of 
Arts and the Master of Science in Information Studies. The program combines training in Information 
Studies with the study of the role that gender plays in shaping society. Graduates are qualified to work as 
information specialists in important cultural repositories such as archives, museums, governmental and 
nonprofit organizations, preservation and conservation laboratories, and academic, public and school 
libraries. 
 
Students in the MA/MSIS program must complete at least 61 semester hours of coursework, including a 
thesis (WGS 698A and WGS 698B), or INF capstone project with a supervising faculty committee with at 
least one member from the School of Information Studies and one from the Center for Women’s & Gender 
Studies. 
  
MA/MSIS Dual Degree Requirements are listed online: 
https://liberalarts.utexas.edu/cwgs/graduate/requirements.php  
Please consult with the School of Information Graduate Coordinator for any changes in the MSIS program.   
 
 
Women’s & Gender Studies/ Public Affairs (MA/MPAff) 
 
CWGS and the Lyndon B. Johnson School of Public Affairs at UT Austin offer a dual degree program 
leading to the Master of Arts and the Master of Public Affairs. The program responds to an increased need 
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in the public, nonprofit and private sectors for specialists who have advanced training in policy analysis and 
leadership and management skills, as well a comprehensive understanding of women’s and gender issues. 
 
Students in the MA/MPAff program must complete at least 63 semester hours of coursework, including a 
thesis (WGS 698A and WGS 698B) with a supervising faculty committee with at least one member from the 
LBJ School of Public Affairs and one from the Center for Women’s & Gender Studies. 
 
MA/MPAff Dual Degree Requirements are listed online: 
https://liberalarts.utexas.edu/cwgs/graduate/requirements.php  
Please consult with the School of Public Affairs Graduate Coordinator for any changes in the MPAff 
program. 
 
 
 
3.1.6 Integrated BA/MA Program in Women’s and Gender Studies 
 
The Center for Women’s and Gender Studies offers an integrated program to enable currently 
enrolled, highly motivated undergraduate students with strong intellectual capacities to earn a Bachelor of 
Arts in Women’s and Gender Studies and a Master of Arts in Women’s and Gender Studies within a five-
year period.  
 
The Integrated BA/MA (WGS) program serves to highlight the intellectual rigor of the WGS program; 
promote opportunities for undergraduate students to pursue advanced study; improve student preparation 
for competitive PhD programs; and improve job market opportunities for Liberal Arts graduates. 
 
This program is open to current University of Texas at Austin WGS Undergraduates.  Interested students 
should contact the Undergraduate Academic Adviser in WGS before the end of their Sophomore Year (if 
possible) to determine eligibility.  The program is structured so that students take a minimum of 36 hours of 
graduate coursework, including 6 hours of WGS graduate coursework that are counted towards their BA 
upper-division WGS requirements.  Students apply to the Graduate School at the end of their fourth year, 
and are considered graduate students during their fifth and final year of course work.  These students are 
expected to know and adhere to the policies included in this handbook. 
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3.2 Graduation Requirements 

 
Procedures for Master’s Degree Candidates: 
• Be enrolled in the final Thesis or Report course (Thesis - WGS 698B or Report- WGS 398R) during 

the semester in which they plan to graduate.   
• Submit the online Master’s Graduation Application and associated Program of Work via the 

Graduate School Web site. 
• Submit the thesis or report to the supervising committee by the deadline the student’s committee 

establishes. 
• Submit the thesis or report to the Office of Graduate Studies for final approval by the graduate dean 

no later than the published deadline. The thesis or report may be submitted in electronic or printed 
format, but the format must follow the guidelines published online. 

• Submit a signature page containing the original signatures of the thesis or report supervising 
committee to the Office of Graduate Studies no later than the published deadline. Candidates in 
these options must also submit a copy of the title page and an abstract. 

 
Spring Commencement: Convocation is the celebratory public ceremony at which all graduates are 
individually recognized and hooded by the dean of their academic college. The Graduate School hosts a 
university-wide convocation ceremony each spring at Bass Concert Hall to honor master’s and doctoral 
graduates.  
 
Please note that academic regalia is required for students participating in convocation. Regalia is available for 
rental or purchase through the University Co-op. Students may also attend the University-wide Spring 
Commencement, a separate event held during graduation weekend honoring all graduates and culminating 
in a fireworks display.  
 
After graduation, CWGS recommends that WGS graduates join the Texas Exes, the University’s alumni 
association. It is the best way to stay in touch with the University and CWGS. Members enjoy a wide array 
of benefits in areas such as networking, career development, member discounts, and the University’s 
resources from access to online UT Libraries and discounts on continuing education courses to the bi-
monthly award-winning alumni magazine, The Alcalde, and vendor discounts.  The Texas Exes recently 
created the LGBT Alumni Pride Network, a network of the Texas Exes that will facilitate community 
building between LGBT University of Texas students and alumni.  This achievement comes after decades of 
groundwork laid by generations of motivated UT students and alumni.  For more information, visit: 
https://www.texasexes.org/  

 
 

 
3.3 Portfolio Programs 
Portfolio programs are opportunities for students to obtain credentials in a cross-disciplinary academic area 
of inquiry while they are completing the requirements for a master’s degree or doctor’s degree in a particular 
discipline. The Graduate Portfolio Certificate Program in Women’s & Gender Studies is open to all other 
graduate students at UT Austin and builds upon the Center’s rich and broad-based expertise across 
disciplines and schools/colleges. Requirements include a minimum of 9 to 12 hours of graduate WGS 
coursework, and presenting at the Annual CWGS Graduate Student Conference.  More information can be 
found here: https://liberalarts.utexas.edu/cwgs/graduate/portfolio.php  
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WGS MA and WGS Dual Degree students are eligible for participation in Portfolio Certificate Programs in 
other fields of study.  A completed portfolio certificate is recorded as an additional credential on the 
graduate student’s transcript, next to their degree.  A listing of the various portfolio programs can be found 
on the Graduate School’s website: https://gradschool.utexas.edu/academics/programs/portfolio-programs  
 
 
 
4. Student Involvement and Program Resources 
 
4.1 Graduate Student Assembly (GSA) 
 
Graduate students at UT Austin are represented principally by the Graduate Student Assembly. GSA has 
been the official representative body for graduate students since 1994, and it is graduate students’ official 
means of communication with the administration of the University. GSA addresses issues that are important 
to its constituents, not only as students but also as teaching assistants, research assistants, and assistant 
instructors. GSA reports administratively to the vice provost and dean of graduate studies. Administrative 
expenses are funded through an allocation from students’ tuition.  
 
The objectives of GSA are to represent the views of graduate students to the University community and the 
community at large; to facilitate graduate student communication and interaction; to gather and disseminate 
information pertinent to graduate students; to conduct activities that promote the general welfare of 
graduate students; and to provide a means of assisting in the selection of graduate student members of 
departmental, college, and University bodies.  
 
GSA representatives are elected in the fall semester of each academic year. WGS needs 1 or 2 volunteers to 
represent the MA program and attend biweekly meetings. Interested students should notify the WGS 
Graduate Adviser or Graduate Coordinator. 
 
 
 
4.2 LGBTQ Studies Program 
 
The LGBTQ Studies Program emerges from the LGBTQ/Sexualities Research Cluster, founded in 
2004 under the auspices of the Center for Women’s & Gender Studies, when then-director Gretchen Ritter 
sought to expand the intellectual life of the Center. Since then, the Research Cluster has brought together 
faculty, graduate students, and undergraduates from across the campus to share research in feminist and 
queer studies, histories of gender and sexuality, critical race studies, and related fields. It has sponsored 
visiting speakers, presentations by UT faculty and students, graduate student professional development, and 
pedagogy workshops. Invited speakers have included Jack Halberstam, David Eng, Douglas Crimp, and 
José Muñoz. Many different UT faculty, past and present, have shared co-chair responsibilities, including Jill 
Dolan, Lisa Moore, Gloria González-Lopez, Matt Richardson, Michael Johnson, Hector Dominguez-
Ruvalcaba, Omise’eke Tinsley, and Laura Gutiérrez. 
 
The Research Cluster developed curriculum through the LGBTQ/Sexualities track of the WGS Graduate 
Portfolio, the undergraduate LGBTQ/Sexualities Studies Certificate, the LGBTQ/Sexualities Studies 
Transcript-Recognized Minor, and core courses such as the WGS 303 Introduction to LGBTQ Studies (first 
offered in 2014) and cross-listed courses in a range of departments. We have also sought to build strong 
partnerships with the Departments of African and African Diaspora Studies and Mexican American and 
Latina/o Studies, as well as the Native American and Indigenous Studies and Asian American Studies 
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Programs, to build support for racial justice at UT and beyond. 
 
Central to our mission is the affirmation of queer and trans students, faculty, and staff including people of 
color, undocumented people, Indigenous peoples, people with disabilities, and people with multiple 
marginalized identities – as well as a commitment to engaging with queer and trans scholarship, including 
critical race scholarship, disability studies, Indigenous studies, and other interconnected critical frameworks. 
 
As a way to celebrate the diversity out of which LGBTQ Studies has grown, we launched QT Voices, an 
online magazine celebrating LGBTQ+ voices at UT Austin in June 2020.  
 
Additional information about the LGBTQ Studies Program can be found here: 
https://liberalarts.utexas.edu/lgbtq/index.php  
 
 
 
4.3 Libraries 

The libraries of the University are a resource center for Texas and the Southwest, as well as a national 
resource center for library materials on Latin America, Texas, the history of the American South and West, 
and nineteenth and twentieth-century British, French, and American literature. Libraries include the 
University of Texas Libraries, the Dolph Briscoe Center for American History, the Harry Ransom 
Humanities Research Center, and the Joseph D. Jamail Center for Legal Research: Tarlton Law Library. The 
University of Texas Libraries are the Perry-Castañeda Library, the Nettie Lee Benson Latin American 
Collection, the Audio Visual Library, six science and technology libraries, and several other branch and 
special collections including the Human Rights Documentation Initiative. The Black Queer Studies 
Collection improves access to records in the UT Libraries Catalog for materials by and about Black 
Diasporic LGBTQ people; the collection includes works in the circulating and archival collections, multiple 
formats, and multiple languages. 

The Lyndon Baines Johnson Library and Museum, located on campus, is operated by the National Archives 
and Records Administration. This library is a valuable resource for the study of the twentieth century. 
Faculty members and students also have access to other public and private libraries in the Austin area, 
including several special-interest libraries. 

See Facilities for Graduate Work in Graduate Catalog:  

http://catalog.utexas.edu/graduate/fields-of-study/liberal-arts/women-s-gender-studies/ 

 

WGS Librarian 
 
The Women’s & Gender Studies librarian is a valuable resource for students’ research, especially for their 
final report or thesis project. The WGS librarian is a staff member of the Perry-Castañeda Library, the 
University’s main library, located on 21st Street and Speedway.  
 
Gina Bastone, Women's and Gender/LGBTQ/Sexualities Studies Librarian 
Research and Information Services, The University of Texas at Austin Libraries 
Email: g.bastone@austin.utexas.edu 
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4.4 Services for Students with Disabilities (SSD)  
 
All disability related information including medical documentation, educational correspondence, and 
educational accommodation records are considered confidential. The University of Texas and SSD have an 
obligation to maintain the confidentiality of such documentation. 
 
Students interested in setting up academic accommodations through SSD should follow the steps below: 
https://diversity.utexas.edu/disability/how-to-register-with-ssd/  
 
Students will need to sign and submit the Acceptance of Services (which will be generated during the intake 
appointment) to finalize the registration process and allow them to start using their accommodations.  The 
Center for Women’s & Gender Studies strongly recommends all students with disabilities register with the 
SSD office, even if they believe they will not need accommodations.  If you are registered in advance, it is 
easier to deal with any emergencies during the semester. 
 
The Center for Women’s & Gender Studies will defer to the SSD office in order to determine how 
accommodations for students with disabilities will be handled with respect to deadlines and/or any extended 
time to take exams. 
 

 
 
5. Additional Student Support Resources 
 
Students can obtain emergency and/or day-to-day support through the following campus resources:  
 
The Behavior Concerns and COVID-19 Advice Line (BCCAL) can address questions or concerns from our 
university community about COVID-19. Are you worried about a student in your class, bothered that your 
roommate has been acting differently, or concerned about the behavior of a co-worker? Do you have 
questions about COVID-19 and need support or resources? If so, contact the Behavior Concerns and 
COVID-19 Advice Line at 512-232-5050 or submit your behavior concerns or COVID-19 
questions online.  https://safety.utexas.edu/behavior-concerns-advice-line  
 
 
University Health Services (UHS) provides affordable medical care and patient education to students at The 
University of Texas at Austin. Students do not need medical insurance to use UHS. The mission of University 
Health Services is to support academic pursuits by providing medical services, fostering physical and 
psychological wellness, and promoting healthy lifestyles among UT students. See the extensive Web site of 
the UHS, including a personalized log-in system for appointments and records: 
https://healthyhorns.utexas.edu/ 
 
UT Proactive Community Testing Program for COVID-19.  Many people infected with COVID-19 do not have 
symptoms but can spread the virus to others – a roommate, faculty member, family member, partner or 
friend who may be susceptible to severe COVID-19 illness. Getting tested, even when you feel healthy, 
helps UT monitor and respond to COVID-19 and contributes significantly to slowing the spread of 
COVID-19 in our community.  Schedule a free test by appointment: 
https://healthyhorns.utexas.edu/coronavirus_proactive_testing.html  
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Counseling and Mental Health Center (CMHC) is committed to serving UT’s diverse campus community by 
providing affordable counseling, psychiatric, consultation, and prevention services that facilitate students’ 
academic and life goals and enhance their personal growth and well-being. Among other services, the 
CMHC offers individual counseling, and group therapy. https://cmhc.utexas.edu/  
 
For immediate assistance, call CMHC’s 24-Hour Telephone Counseling hotline at (512) 471-2255.  
 (512) 471- CALL 
 
The Web site of the Counseling and Mental Health Center has resources for students, parents, faculty and 
staff. Find more information on all of their services: https://cmhc.utexas.edu/  
 
College students often face overwhelming emotions, difficult relationships and adjustments, and academic 
problems for which a group may be the best support option – often being more beneficial than one-on-one 
counseling. Groups offer a unique setting in which peer interactions facilitate self-improvement and the 
alleviation of suffering. Participants often feel less alone in their struggles, with the group providing a sense 
of community. 
 
CMHC offers therapy groups, therapeutic classes, and skill-building workshops that address a range of 
student needs. Some students are initially hesitant to participate in a group, but those who join consistently 
find them to be a beneficial and positive experience.  A complete list of Groups can be found here: 
https://cmhc.utexas.edu/groups.html  
 
Voices Against Violence (VAV) is a program of the Counseling and Mental Health Center at UT Austin. VAV 
addresses issues of: dating/relationship violence, sexual violence, stalking.  Find more information on all of 
these services, including how to get involved, on the VAV section of the CMHS Web site here: 
https://www.cmhc.utexas.edu/vav/index.html 
 
T-Time: A Supportive Space for Trans Students. A CMHC group for anyone who self-identifies as transgender 
and is seeking a space for self-exploration and support. Topics may include gender identity, transition/post-
transition, impact of transphobia, intersecting identities, self, relationships, family, bodies, sexuality, sex, 
community, academics, mental health, and general wellness. https://cmhc.utexas.edu/groups.html  
 
 
The Gender and Sexuality Center (GSC) The mission of the Gender and Sexuality Center is to provide 
opportunities for all members of the UT Austin community to explore, organize, and promote learning 
around issues of gender and sexuality. The center also facilitates a greater responsiveness to the needs of 
women and the LGBTQ communities through education, outreach, and advocacy.  
http://ddce.utexas.edu/genderandsexuality/  
https://diversity.utexas.edu/genderandsexuality/publications-and-resources/  
 
 
UT OutPost.  Student Emergency Services in the Office of the Dean of Students has launched UT Outpost 
to support students on our campus.  Hunger and food insecurity on our campus is real.  We know food 
insecurity makes it hard for students to stay in class and succeed, and our goal is to help students understand 
and identify food insecurity, as well as making nutritious food readily available to students when they need 
it.  Along with our food pantry, our team has launched a career closet to make sure every Longhorn has 
access to professional clothes for job and internship interviews.  Emergencies and financial hardships can 
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interfere with student success beyond the classroom, and this program serves as an additional resource for 
students.  https://deanofstudents.utexas.edu/emergency/utoutpost.php  

 
 

 
Student Emergency Services (SES).  If you or someone you know is in crisis and needs immediate assistance, 
please call or get in touch electronically. You do not have to be in crisis to seek help from Student 
Emergency Services. Their staff is here to guide you to the appropriate resources for any of the concerns 
you may experience. 

Hours of Operation 

• Monday – Friday (8 a.m. - 4:30 p.m.) - SES staff is available to assist with any student concern or 
emergency.  To make an Appointment visit: https://deanofstudents.utexas.edu/emergency/  

• After hours, weekends, and University holidays – Please call UTPD at 512-471-4441 or Counseling and 
Mental Health Center Crisis Line, 512-471-2255. 

• 24 Hours – UTPD at 911 and the Behavior Concerns and COVID-19 Advice Line (BCCAL), 512-232-
5050, are available to assist and can contact the on-call SES staff member if necessary. 

The Student Emergency Services staff in the Office of the Dean of Students works with campus and 
community organizations to provide a number of services to assist students and, in some cases, their 
families and friends during an emergency or crisis situation. These services may include provision of limited 
emergency funds, assistance with academic issues, outreach and advocacy for students, and coordination 
with other relevant UT offices. This office does not provide counseling services. Please contact The Counseling and Mental 
Health Center (CMHC) https://cmhc.utexas.edu/ for counseling. 

Emergencies include (but are not limited to): 
● Apartment or House Fire 
● Attempted Suicide 
● Concerns about Academic Adjustment or Performance 
● Death of a Relative 
● Death of a Student or Former Student 
● Family Emergency Impacting a Student’s Campus Life 
● Financial Problems 
● Interpersonal Violence or Stalking 
● Missing Student 
● Natural Disaster 
● Robbery or Break-in 
● Sexual Assault 
● Student Injury or Illness 
 

The Center for Students in Recovery The mission of The Center for Students in Recovery is to provide a 
supportive community where students in recovery and in hope of recovery can achieve academic success 
while enjoying a genuine college experience free from alcohol and other drugs. Read more about the Center 
at:  http://recovery.utexas.edu/ 
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5.1 Student Health Insurance 
 
One of the many values of the UT student health insurance plan is that when a student is seen at a campus 
that has a University Health Center, the deductible is waived and most services are covered at 100%, with 
no out-of pocket costs to the student.  At UT Austin University Health Services, students can have lab, x-
ray and diagnostic covered at 100%, which can be very costly when done off campus.   
 
Further details on the new UT student health insurance plan are given below and can be found online: 
https://utexas.myahpcare.com/enrollment  

International student health insurance The Student Health Insurance Program described above is mandatory for 
international students; the cost is included in the student’s tuition bill each semester. For additional 
information about international student health insurance: https://global.utexas.edu/isss/advising-
services/insurance/student-plan  
 
 
 
5.2 Student Protections and Policies 
 
Requesting a Leave of Absence 

Master’s students must submit an Authorization for Leave of Absence form for approval by the graduate 
adviser. The decision of whether to grant a leave of absence for a student not in candidacy is left to the 
discretion of the graduate adviser and Graduate Studies Committee. The only rule is that the decision be 
made “in the best interests of the academic progress of the student” and the form must be returned to the 
Graduate School in advance of the semester for which a leave is granted. 

Graduate students at The University of Texas at Austin may apply for a leave of absence of no more than 
two semesters.  

A student on leave may not use any University facilities nor is the student entitled to receive advice from any 
member of the faculty.  A leave of absence does not alter the time limits for degrees or course work. 

 

Readmission 

A student on an approved leave may reenter the graduate program by applying for readmission.   Failure to 
secure a leave of absence in advance of the semester for which a student will be on leave means the student 
will not be guaranteed readmission and will be assessed an application fee for readmission. 

 

Grievances 

Graduate students at The University of Texas at Austin have the right to seek redress of any grievance 
related to academic or nonacademic matters. 

Every effort should be made to resolve grievances informally between the student and the faculty member 
involved or with the assistance of the graduate adviser, Graduate Studies Committee chair or Center 
Director.  Students should begin the conversation by emailing the Graduate Coordinator or Graduate 
Adviser about their concerns.  Unlike many traditional departments, CWGS strives to be a collaborative and 
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inclusive academic space.  If students have concerns, we hope to learn and improve from any issues they are 
willing to share with us.  If the issue cannot be resolved within the Center for Women’s and Gender Studies, 
students may follow formal grievance procedures here: 
https://gradschool.utexas.edu/academics/policies/grievances  

 

Legal Services for Students  

The mission of Legal Services for Students, run through the Office of the Dean of Students, is to provide 
quality legal counseling and representation to all currently enrolled students at The University of Texas at 
Austin that will enable the students/clients to assess the merits of their concerns and determine the most 
appropriate responses.  

Please consult their website for detailed information about consultation and representation; resolving 
grievances related to student’s academic affairs. Graduate students at The University of Texas at Austin are 
represented principally by the Graduate Student Assembly, which is their official means of communication 
with the administration of the University. 

For more information, visit the Office of the Dean of Students website: 
http://deanofstudents.utexas.edu/lss/  

 

The Office of the Omsbudsman.  

The Office of the Ombudsman provides services to the university's student body by assisting students who 
have "university-related complaints of a non-legal nature." Such assistance includes, but is not limited to, 
conducting an impartial investigation of concerns, offering neutral advice, and providing mediation. 
https://ombuds.utexas.edu/student  

 

Campus Climate Response Team  

In the spring 2011 semester President William Powers Jr. requested that Dr. Gregory J. Vincent, vice 
president for diversity and community engagement, establish the Campus Climate Response Team (CCRT). 
The CCRT serves as a university-wide strategy resource team that develops and facilitates the 
implementation of appropriate responses to campus climate incidents impacting the UT Austin community.  

The core functions of the CCRT include: 
• Gathering information and managing the specific incident 
• Supporting individuals involved, including both those targeted by the incident and those who initiated 
the incident 
• Providing appropriate and effective education 
• Identifying and connecting with appropriate support services 
• Evaluating the response process post incident 
• Coordinating, when appropriate, activities with other campus-wide entities, especially those involved 
with crisis management 
In addition, through the work of the CCRT, potential gaps in UT Austin policies and procedures that may 
impede the university's ability to minimize campus climate incidents may be addressed, increasing the 
likelihood of creating a more welcoming and inclusive environment. 
http://diversity.utexas.edu/ccrt/  
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6 Standards of the WGS Program  
 
6.1 Compliance with Fellowships 
 
There are no additional program requirements or limitation on student employment or Fellowships beyond 
those of the Graduate School.  Student must be enrolled full-time with a GPA of at least 3.0 in order to be 
employed on campus.  Students who are recipients of major Fellowships are restricted from working on 
campus during the semester the fellowship is dispersed.  This is because Fellowships are considered the 
most prestigious awards the University can offer.  The University is essentially paying the student to be a 
student full-time.  Most Fellowships pay more than employment positions on campus because the 
University does not want the student to work.  The Fellowship is paying for the student to focus 100% of 
their time on their studies.  Working on campus while receiving a Fellowship is not allowed, and working 
off campus while on Fellowship is frowned upon.   
 
Most Fellowship recipients will receive 20 hour per week TAships during their second year of graduate 
school, so it is recommended they make the most of their Fellowship time by engaging as much as they can 
with their studies. 

 
 
6.2 A Note on Grades, Academic Progress, and Graduate Programs 
 
**IMPORTANT**  
From the Center for Women’s and Gender Studies: 
Part of being a professional academic feminist is being able to hold and navigate contradictions.  As we 
work to make the academy more inclusive, we must also share some of the unwritten rules of the academy. 
The interpretation of grades in graduate school is very different from the undergraduate experience. As a 
graduate student, you must take initiative to get in touch with your professors, seek support from colleagues, 
and request feedback when you need it.  
 
What does a B mean? A grade of B is a red flag. Any grade lower than a B in graduate school is 
unacceptable. Any grade less than A- means your work needs improvement. We strongly encourage you to 
contact your professor immediately if you receive anything less than an A-.  It is up to you to understand 
how you can improve your work, make a plan, and implement it. You can also talk with the Graduate 
Adviser for support and advice.  
 
Ways to Level-up: 

- Get feedback from your professor, your advisor, and/or another faculty member. 
- Have an advanced colleague or peer review your work.  
- Form a writing group for accountability, peer editing, and general support. 
- Connect with graduate services at the Writing Center for individual appointments, writing 

groups, writing retreats, etc.  
- Activate your free UT institutional membership with the National Center for Faculty 

Development & Diversity (NCFDD). You can request a writing buddy, join a writing challenge, 
and receive the weekly Monday Motivator email. The core curriculum webinars will also help 
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you develop key skills and strategies for academic success such as semester planning, time 
management, and networking. 

- Connect with Texas Career Engagement for 1:1 graduate career advising and individualized help 
with time management, goal-setting, and long-term professional planning.  

 
One person or one strategy cannot provide all of the support you will need. In order to successfully navigate 
a graduate program, you must become comfortable with taking the initiative and forming strong networks 
of peers, colleagues, professors, advisors, and people who will be able to support you academically, 
personally, and professionally. 
 
All students must have a graduate grade-point (GPA) average of at least 3.00.  The GPA includes all 
graduate courses and upper-division undergraduate courses in which the student earns a letter grade while 
they/she/he is enrolled in the Graduate School. 
 
A student whose graduate grade-point average falls below 3.0 (letter grade of B) at the end of any semester 
or summer session will be warned by the Graduate School that their/her/his continuance in the Graduate 
School is in jeopardy.  During the next semester or summer session for which the student is registered, 
they/she/he must not drop any course or withdraw from the University without the approval of the 
Graduate Adviser and the dean. 

 
 

 
6.3 Professionalism 
 
CWGS is committed to providing guidance, and corrective action as is necessary for students. Therefore, at 
times a review process is implemented outside of or as a component of the semesterly/annual review of 
students. 
 
In addition to the information provided by the Graduate School regarding Standard of Work and Student 
Responsibility, CWGS emphasizes that the following components of professional conduct are expected of 
graduate students in the WGS program: 
 
• Be respectful to faculty. Adhere to the instructor’s syllabus. Arrive promptly, no texting in class, and 

use preferred salutation and a professional tone in emails. If you are going to miss class, notify your 
instructor. 

• Be respectful to other students. Each person has a unique viewpoint and set of experiences; there is 
no one definition of feminism or feminist study. 

• Meet assignment deadlines, including in self-paced conference courses. Practice time management. 
Visit the Sanger Learning Center if you are having difficulties. Graduate students may receive 3 
graduate writing tutoring sessions each semester from the Sanger Learning Center. See 
http://ugs.utexas.edu/slc/grad   

• Utilize on-campus support for assignments, if needed.  The University Writing Center (UWC) 
https://uwc.utexas.edu/how-we-help/graduate-students/ and the Faculty Innovation Center (FIC) 
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https://facultyinnovate.utexas.edu/programs-services/graduate-student-development  have academic 
resources for graduate students.   

• Participate in CWGS events, especially those designed to recruit, welcome or orient new students. 
• View social media as a professional networking tool.  Do not post anything you would not want on 

the UT homepage.  Even publications under a pen name can become part of your professional 
identity.  (Nothing on the internet is anonymous.) 

• Practice self-care (resources include University Health Services; Counseling and Mental Health 
Center).   

• Show up.  Communicate.  CWGS faculty and staff are here to support you.  We can’t do that unless 
you let us know what your needs are. 

 
 
 
6.4 Review, Academic Probation, and/or Possible Dismissal 
 
Student reviews can occur under any of the following circumstances: 
● Failure to meet or maintain academic requirements as stated in the University Graduate Catalog and/or 
Master of Arts in Women’s & Gender Studies Graduate Handbook under Standard of Work and the 
Standards of the WGS Program. GPA addressed here: http://catalog.utexas.edu/graduate/degree-
requirements/warning-status-academic-dismissal-termination/  
 
● Scholastic dishonesty, including cheating, lying, plagiarism, failure to cite sources, collusion, falsifying 
academic records, or any act designed to give unfair academic advantage to the student (Faculty must adhere 
to university guidelines. For complete University policy and procedures, see General Information Bulletin, 
Appendix C, Section 11 http://catalog.utexas.edu/general-information/appendices/appendix-c/student-
discipline-and-conduct/ ). These matters may also be referred to Student Judicial Services.  
 
● Behavior judged to be in violation of the Student Honor Code or University Code of Conduct: 
http://deanofstudents.utexas.edu/conduct/standardsofconduct.php 
http://deanofstudents.utexas.edu/conduct/academicintegrity.php  
 
 
● Any threat or attempt to harm another person. Refer to CMHC, BCAL (see section Student Health, 
5.3.1).  These matters may also be referred to Student Judicial Services. 
 
● Commission of a criminal act that is contrary to professional practice, occurring during the course of 
study or occurring prior to admission to the program and becoming known after admission. 
 
● Consistent pattern of unprofessional behavior (e.g. absenteeism, not communicating with faculty, 
ignoring graduate program requirements, not performing duties associated with Teaching Assistantships, 
etc.) 
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6.5 Policies and Procedures for Review of Academic Performance 
 
Three levels of review (Level 1, Level 2, Level 3 outlined below) can occur at the Center for Women’s & 
Gender Studies program in reviewing student’s academic performance. Non-academic infractions may go to 
Student Judicial Services. See http://deanofstudents.utexas.edu/conduct/processesandprocedures.php  
 
Faculty, staff and/or program coordinators will share pertinent information with each other for the 
professional purpose of identifying student issues and enhancing problem solving about the concerns. They 
will follow University procedures related to student performance issues. 
 
 
Level 1: Letter of Instruction 
 
A Level 1 review involves a student, faculty member and/or CWGS Director. When a faculty member has 
concerns about a student enrolled in the Women’s & Gender Studies program meeting any of the academic 
criteria, whether related to professional behavior or scholastic performance, the concerned faculty member 
may: 
● Discuss those concerns directly with the student and seek to work with the student to resolve the 
difficulties (either in person or via email). Meeting should be documented via letter of instruction. 
● Notify the CWGS Director of the concerns in order to identify potential patterns and issues related to 
the student. 
● Document dates and content of meetings with students. This documentation will include a letter of 
instruction, including email correspondence, to the student detailing the nature of the concern and actions 
necessary to correct the situation. Include a follow-up date with measurable goals for improving situation 
and consequences (Level 2) should the student not achieve said measures. 
 
If a problem arises in the student’s fieldwork (research or an outside internship), the agency-based field 
instructor (internship organization supervisor) should work together with the student and faculty instructor. 
 
In many instances, meetings between faculty and students resolve the concerns and do not necessarily lead 
to further reviews, pursuant to this section.  As noted, typically a Level 1 review will result in corrective 
feedback to the student - typically documents in written form as a letter of instruction.  
 
 
Level 2: Meeting for Review 
 
A Level 2 Meeting for Review involves the faculty member, student, graduate advisor, and CWGS Director. 
The faculty member(s) and CWGS Director will meet with the student when the student is not meeting or 
following program or university standards, policies, and procedures; or when concerns have not been 
resolved at Level 1.  
 
If a problem arises in the students’ fieldwork (research or an outside internship), the agency-based field 
instructor will also be a part of the review with the student. In this information gathering process, the 
CWGS Director will work with the faculty to determine the nature of the concern and gather sufficient 
information to develop a plan to address that concern, if one is needed. No further action may be required, 
or the student may be asked, in writing, to modify their/her/his behavior and/or seek appropriate help. 
This process is designed to assist students in dealing with identified concerns that have an impact on their 
performance.  
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● Documentation: dates and measures for improvement; consequences for lack of improvement. 
 
● Establish formal conditions for the student’s continuance in the program. In these situations, specific 
conditions must be met in order for the student to remain in the program.  Action may include establishing 
goals, a plan, a timeline, and appropriate monitoring; providing mentoring and support; placing the student 
on probation and monitoring the student during the probationary period; referring the student to counseling 
and/or advising services; allowing the student to follow a reduced course load; or requiring the student to 
withdraw from the program with the option of reapplying. 
 
● Consult with and/or refer to the Dean of Students.  In some instances, depending on the nature of the 
problem, the University’s Office of the Dean of Students may be consulted.  If a referral is made to that 
Office after consultation, the student will be notified in writing about the nature of the concern and the fact 
that the referral is taking place.  Examples of situations that may result in referral to the Office of the Dean 
of Students/Student Judicial Services include scholastic dishonesty, hazing, racial or sexual harassment, 
possession or use of firearms or other weapons on University property, damage or destruction of University 
property, and conduct that endangers the health or safety of any University student, employee, or campus 
visitor. 
 
A Level 2 review may result in a student being barred from registration or placed on academic probation by 
the CWGS Graduate Studies Committee (GSC), particularly in the case of Scholastic Performance issues 
(i.e., receiving a grade of C or lower, lack of progress in coursework, significant problems in developing a 
thesis or report document). When a student is placed on academic probation, they will receive written 
feedback about the reasons for being placed on probation, the length of the probation, and the criteria for 
lifting probation. 
 
Whether or not a Level 2 review results in a student being placed on academic probation, the CWGS 
Director will assess the nature of these concerns with appropriate staff/faculty, consult with the Graduate 
Adviser and members of the Women’s & Gender Studies GSC, maintain documentation, and decide if it is 
necessary to conduct a more comprehensive Level 3 review. 
 
 
Level 3: Final Recommendations 
 
Generally, this level of review is called when significant and/or persistent problematic patterns are identified 
with students. These issues often require formal consultation with faculty, other appropriate parties (faculty 
supervisors, University administrators, etc.), and the student.  
 
A Level 3 review is usually conducted when concerns have not been resolved in prior reviews; when issues 
related to a student not meeting the criteria for academic performance (often involving professional or 
ethical behaviors); when the student has not met the conditions of academic probation, or when the student 
is being considered for termination or discontinuance in the program. In most instances, a Level 3 review is 
sufficient to deal with student performance and is the last decision-making step in the review process at the 
Women’s & Gender Studies program. 
 
When a Level 3 review is called, the CWGS Director will convene a meeting with the appropriate faculty 
including members of the CWGS Graduate Studies Committee (GSC), or the GSC Chair and the student to 
gather information, determine the nature of the problem (if one is confirmed to exist), and identify 
alternatives for its remediation. Appropriate faculty to be involved in a review will include but are not 
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limited to those who have direct knowledge of and experience with the student. The student will be notified 
in writing of the concerns and meeting date, with sufficient time to prepare for and attend the meeting. 
 
After the review meeting has occurred, the CWGS Director will consult with the graduate adviser, the GSC 
Chair, and members of the Women’s & Gender Studies GSC, to discuss the problem situation and make 
recommendations regarding the student. Based on this review and conference, and an objective assessment 
of the information provided, the CWGS Director will inform the student of the decisions, which can 
include one or more of the following actions: 
 
● Continue the student in the program with no conditions. In these situations, the concern has been 
addressed and no further action by the student or program is required. 
 
● Counsel the student to change majors/degree programs and/or discontinue the student in the program.  
In some situations, it will be recommended that the student no longer continue in the Women’s & Gender 
Studies program.  The student will be counseled to voluntarily change majors or degree programs.  If that 
does not occur, the student may be terminated from the program.  In either case, the student will be 
provided with documentation regarding the specific reasons for their dismissal and the conditions, if any, 
under which they may re-apply. 
 
In any Level 3 review, there must be clear, concise documentation of the problem areas as well as 
verification that these concerns have been discussed with the student and attempted to be ameliorated, 
where appropriate. Students must be notified of the decision in writing within ten business days of the 
review. It is the responsibility of the CWGS Director or Graduate Adviser to communicate the decision to 
the student. 
 

 
 
7. Finances 
 
7.1 Financial Support 
 
Tuition at UT Austin 
 
For details on Cost of Attendance and Housing visit https://onestop.utexas.edu/managing-costs/   
Students can calculate tuition rates for summer, fall, and spring semesters; and read about payment options, 
tax exemptions, and more. https://onestop.utexas.edu/managing-costs/cost-tuition-rates/tuition-rates/  
https://onestop.utexas.edu/managing-costs/cost-tuition-rates/  
 
 
Texas Residency 
 
Texas law classifies each person who applies for admission to a Texas public college or university as: 
● A resident of Texas; 
● A nonresident; or 
● A foreign (international) student. 
How students are classified is important because it determines whether they pay non-resident tuition rates 
or in-state rates, which are lower. Being a resident also qualifies students to apply for financial aid awarded 
by the state.  More information is available online: http://admissions.utexas.edu/residency  
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Resident Tuition Entitlement (In-State Tuition Rates) 
 
Students who are not residents of Texas when they begin graduate study are subject to 
nonresident tuition rates, but under certain circumstances, some may qualify for resident tuition. Although 
the student remains classified as a nonresident, the difference between the nonresident and the resident 
tuition rate is waived.  If you have questions about the resident tuition entitlement, visit:   
https://gradschool.utexas.edu/finances/student-employment/resident-tuition-entitlement 
 
 
Fellowships  
 
University recruiting fellowships for entering graduate students are awarded on the basis of scholastic excellence 
and adequate preparation for graduate study in the student’s chosen field, as shown by their academic record 
and letters of recommendation. All applicants are considered for fellowships, based on their admissions 
application materials and the needs of the Office of Graduate Studies or College of Liberal Arts. 
 
Continuing fellowships, which are administered through the Graduate School, are awarded to graduate students, 
after their first year of study is complete, in most academic areas.   These awards typically range between 
$1000-$5000 with in-state tuition.  Students must be nominated by the WGS graduate adviser for any 
fellowship administered by the Graduate School.   Additional information on University fellowships is 
published by the Office of Graduate Studies.  See Fellowships Administered by the Graduate School: 
https://gradschool.utexas.edu/finances/fellowships/graduate-school  
 
University fellowships for continuing students are awarded on the basis of the student’s record since 
entering the Graduate School, including performance in relevant coursework, research or creative activity, 
statement of purpose (including project proposal), letters of recommendation from University faculty 
members, and the endorsement of the graduate adviser; financial need is also considered. Special emphasis is 
given to the quality of the student’s project proposal. Students are welcome to self-nominate at the end of 
the fall semester. 
 
There are additional specific qualifications for many of the competitive fellowships awarded by the 
University and by graduate programs. Generally, fellowships require no service from the recipient. Major 
fellowships provide for payment of nearly all tuition in addition to the stipend. 
 
 
External Fellowships 
 
Graduate students may apply for one of two types of externally funded fellowships: those administered at 
least in part by the Graduate School and those that are wholly external.  Those fellowships are listed here: 
https://gradschool.utexas.edu/finances/fellowships/externally-funded  
 
 
Federal Financial Aid  
 
Students have the opportunity to apply for funding from the federal government by using the Federal 
Application for Student Financial Aid (FAFSA). Aid packages from the FAFSA can include grants, 
fellowships, loans, and work study. See https://studentaid.gov/h/apply-for-aid/fafsa for details and 
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deadlines.  Unfortunately, international students are not eligible for Federal financial aid.  The annual 
priority deadline for filing FAFSA (Free Application for Federal Student Loan) is March 15th. 

 
The Office of Student Financial Services offers financial assistance in the form of gift aid, which includes 
grants and scholarships, and self-help aid, which includes student employment programs and long-term 
loans.  For more information, visit: https://finaid.utexas.edu/  
 

 
Teaching Assistantships 
 
Various teaching, research, and academic assistantships are awarded by departments requiring specific 
service.  Nonresidents and international students who hold assistantships of at least 20 hours a week may 
pay resident tuition if the assistantship duties are related to the student’s degree program. Enrolled students 
should apply directly to the department (contact that graduate coordinator) in which they would serve. (English TAship 
renewals are administered by CWGS. See below.) 
 
The English Department allows one or two of its Teaching Assistant positions to be filled through CWGS. 
It is important to note that if you are an incoming student who has been offered one of these positions, it is 
not a guaranteed position for your second year of graduate study. Be proactive in securing your own 
employment or funding for your second year. 
 
TAs assist a faculty member in a large lecture section, usually a sophomore-level survey of American, British 
or World literature, or Undergraduate First-Year Signature course by leading weekly discussion sections, 
grading student papers, and holding conference hours with students to discuss their papers. In addition to 
attending each class, TAs meet regularly with their TAship faculty supervisor.  If you have been offered a 
Teaching Assistantship through the English Department or in another academic department, you must 
initiate contact for matters such as course assignment, appointment paperwork, and advising for TAs.  
Contact the department’s graduate program coordinator(s). 
 
 
 
7.2 Funds Distribution to Bank by Direct Deposit 
 
To set up paycheck distribution via Direct Deposit, go to: 
https://utdirect.utexas.edu/payroll/po8/bank_info.WBX  
 
Students may select whether or not they wish to receive a Paper Earnings Statement. For instructions, see 
My Paycheck Distribution: https://utdirect.utexas.edu/payroll/po8/payroll_info.WBX  
 
How can I send nonpayroll payments to my bank by direct deposit? 
You can establish or update direct deposit information using My Bank Information. For nonpayroll 
payments, including refunds, reimbursements, and scholarship payments, complete the Electronic Funds 
Transfer (EFT) section. Click I Authorize to record your changes. 
https://utdirect.utexas.edu/acct/rec/weft/webEFT_info.WBX  

Note: Access to My Bank Information requires an upgraded UT EID (i.e., The University of Texas at 
Austin has been presented with physical proof of an individual’s identity such as a driver’s license or 
passport). For more information on upgrading your UT EID, see UT EID Self-Service Tools. 



33 

7.3 Graduate Student Professional Development Awards 

 
Graduate School Professional Development Travel Funds 
 
These awards provide support for students to attend major professional meetings at which they present an 
original paper based on their research. The Graduate School allocates travel funds to each department or 
program. Students can contact the WGS graduate adviser and WGS graduate coordinator for self-
nomination, and with their approval the application will be sent to the Graduate School. Dates below are 
estimated, contact the Graduate School for the latest information:  
https://gradschool.utexas.edu/finances/travel-awards/professional-development-awards  

 
DEADLINES 
*Deadline for this period. 

 
These are firm deadlines. Awards for fall, spring, or summer meetings not submitted by the appropriate 
departmental deadline will not be accepted. Payments not requested by the appropriate student deadline will 
not be processed. Incomplete applications will not be accepted. Evidence of acceptance and an abstract 
must be attached.  Registration is required during the semester the funds are to be used. Summer 
registration will be waived if the student was registered for the prior spring semester. 
Please note that students may submit an application for self-nomination to CWGS as soon as the abstract 
has been accepted for presentation. Once the award is approved by the Graduate School, the student may 
request payment in advance of travel.  A typical award is about $250. 
 
 
CWGS Travel Funds 
 
After applying for funds through the Graduate School, WGS MA students are encouraged to apply for travel funds 
through the Center for Women’s & Gender Studies. An application form is included in the Appendices or 
can be obtained through the WGS graduate coordinator. Requests for travel funds are approved by the 
WGS graduate adviser at a rate of up to $250 (depending on funds available) for WGS MA students who are 
presenting a paper at an academic conference.  https://liberalarts.utexas.edu/cwgs/graduate/travel-
grant.php 

 
 
 
 
7.4 Tax Information on Tuition and Scholarships 
Questions about the following information should be directed to CWGS Office Manager: 
pheisler@austin.utexas.edu  

Travel Period Application Period Student Deadline to Submit 
Report and Evidence of Attendance 

Fall Semester - Aug. 25 - Jan. 15 Sept. 1 to Dec. 5* Jan. 31 

Spring Semester - Jan. 16 - May 31 Jan. 16 to May 4* June 15 

Summer Semester - June 1 - Aug. 24 June 1 to July 7* Sept 15 
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The following link to the Office of Accounting web page on Tuition and Fees may be useful: 
https://onestop.utexas.edu/managing-costs/cost-tuition-rates/  

 
Pay close attention to the section on Tuition Adjustments. Some of the web page information about tuition 
remission is reprinted below:  
 
1. Why did I receive a tuition remission bill? 
 
Tuition remission is compensation provided by a UT Austin department in exchange for services and is subject 
to Federal Income and Social Security Withholding taxes. The total compensation, less taxes, is applied to 
student’s tuition balance. The remaining amount of tuition balance is due as tuition remission. 

 
2. Why did my earning statement include tuition remission? 
 
The earning statement issued by Payroll Services itemizes all compensation and related taxes, 
including tuition remission compensation. This compensation, less taxes, is applied to the tuition balance and is 
reported on the earning statement. 

EXAMPLE: (actual amounts will vary) 

Tuition Remission Applied Fee Bill Taxable Tuition Earning Statement 

Original Tuition $1,600.00 Gross Salary $1,600.00 
Less: Tuition Remission -1,351.00 Less: Withholding Tax* -126.60 

Tuition Remission Balance 249.00 Less: Social Security -122.40 
  Less: Tuition Remission -1,351.00 
  Check Amount 0.00 
  *based upon "single-1" withholding status as claimed on W-4 form 

 
3. What tax forms report scholarship and fellowship awards as income? 

 
For U.S. recipients, all scholarship and fellowship award income is considered taxable except that which can be 
reduced by qualified tuition payments. For foreign recipients, taxability of awards may vary depending 
on tax treaties between the U.S. and the country of residence. 

Form 1042-S Scholarship and fellowship income is reported on form 1042-S to foreign recipients. These forms 
are mailed to individuals by March 15 of each year. 

Form 1098-T Scholarship and fellowship income is reported on form 1098-T to U.S. recipients who paid 
tuition to The University of Texas at Austin. These forms are mailed to individuals by Jan. 31 of each year. 

The 1098-T is available online to view or print. Students may also request that Student Accounts Receivable mail 
a printed copy of the 1098-T by using the contact information found here:  https://afm.utexas.edu/student-
accounts-receivable/resources/irs-educational-tax-credits-deductions  

Related information: IRS.gov: Frequently Asked Scholarship Tax Questions and Answers 
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Resources  

The University cannot provide assistance regarding your eligibility or the calculation of the credit. The 
following websites have additional information that may be useful. 
IRS Publication 970 - Tax Benefits for Higher Education 
IRS Form 8863 to claim education tax credits 
IRS form 8917 to claim education tax deductions 
IRS Tax Information for Students 

Form 1098-T is available for students to view and print by January 31 of each year, and here’s the link to it 
in UT Direct: https://utdirect.utexas.edu/acct/rec/irs1098t/index.WBX 
 
The Office of Accounting has information on the Form 1098-T that is issued to students with qualified 
tuition and fee expenses paid in the previous year https://afm.utexas.edu/student-accounts-
receivable/resources/irs-educational-tax-credits-deductions  
 

 
Tax Considerations for Graduate Students 
 
Graduate student employees (Assistant Instructors or Teaching Assistants) receive the Tuition Reduction 
Benefit as part of their compensation.  For Graduate Research Assistants, the Tuition Reduction Benefit can 
be up to the full resident tuition bill depending on grant funds available. 
As you prepare to submit your income taxes, make note that Tuition Reduction Benefits are tax-exempt. 
100% of the benefit is applied to the tuition bill. No payments are made to students. 
 
Need Tax Assistance? 
Community Tax Centers are a program of Foundation Communities, a nonprofit organization that 
empowers low-income individuals and families (including students) with the tools they need to succeed. 
https://gradschool.utexas.edu/finances/tax-considerations-for-graduate-students 

 
 
IRS information on Scholarship and Fellowship Grants 
 
A scholarship is generally an amount paid or allowed to a student at an educational institution for the 
purpose of study. A fellowship is generally an amount paid to an individual for the purpose of research. 
If you receive a scholarship or fellowship grant, all or part of the amounts you receive may be tax-free. 
 
Qualified scholarship and fellowship grants are treated as tax-free amounts if the following conditions are 
met: 
▪ You are a candidate for a degree at an educational institution that maintains a regular faculty and 
curriculum and normally has a regularly enrolled body of students in attendance at the place where it carries 
on its educational activities; and 
▪ Amounts you receive as a scholarship or fellowship grant are used for tuition and fees 
required for enrollment or attendance at the educational institution, or for fees, books, supplies, 
and equipment required for courses at the educational institution. 
 
Best practices would include to plan ahead for taxed awards, and then to claim scholarships when filing 
income taxes (to receive a refund/or tax credit for money spent on tuition). 
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You must include in gross income amounts used for incidental expenses, such as room and board, travel, 
and optional equipment, and generally, amounts received as payments for teaching, research, or other 
services required as a condition for receiving the scholarship or fellowship grant. Also, you must include in 
income any part of the scholarship or fellowship that represents payments for services. Generally, when 
reporting scholarship income on your tax return, you will include the amounts on the same line as "Wages, 
salaries, tips, etc." Review the instructions of your tax form to determine how to report any income from 
scholarships. 
 
However, you do not need to include in gross income any amounts you receive for services that are required 
by the National Health Service Corps Scholarship Program or the Armed Forces Health Professions 
Scholarship and Financial Assistance Program. 
 
If any part of your scholarship or fellowship grant is taxable, you may have to make estimated tax payments. 
For more information, refer to Publication 970, Tax Benefits for Education. 

Here is the link to the publication "Tax Benefits for Education": https://www.irs.gov/publications/p970   
 
There is additional information on getting tax assistance:  
http://www.irs.gov/taxtopics/tc421.html 
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8. Appendices 

Online Resources 
● Professional development award procedures and application form (the Graduate School) 
https://gradschool.utexas.edu/finances/travel-awards/professional-development-awards  
Form: https://utexas.box.com/shared/static/ueensmltjmdeivp9f45yg2wyag8z9pu9.pdf  
 
● Application for travel funds form (CWGS) http://liberalarts.utexas.edu/cwgs/graduate/travel-
grant.php 
 
● Degree Planners for the MA Thesis/Report Option and Dual Degree Programs 
 http://liberalarts.utexas.edu/cwgs/graduate/requirements.php  
 
● WGS 698A Thesis & WGS 698B Continuing Thesis/WGS 398R Forms 
http://liberalarts.utexas.edu/cwgs/graduate/thesis-report.php  
 
● WGS 394 Conference Course Form 
http://liberalarts.utexas.edu/cwgs/courses/conference.php  
 
● Thesis/Report Archive of Women's and Gender Studies MA graduates and their research 
projects. https://liberalarts.utexas.edu/cwgs/graduate/thesis-archive.php  
 
● WGS Graduate Student Advising Form (page 38) 
 
● Semester Feedback Form (see pages 39-40) 
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CENTER for WOMEN'S & GENDER STUDIES 
Graduate Student Advising Form 

 
Please have this form with you at your advising appointments.  Must be signed the WGS Graduate Adviser.  
Your Advising Bar will be cleared when you return this signed form to the WGS Graduate Coordinator. 

Student Information 

Semester/Year that you will be registering for:  

Name:  

UT EID:   

Proposed Classes  

Note: Restricted courses, such as Conference Course/Internship and Thesis/Report require an 
additional form for approval. 

Course # Title Unique # Instructor 

    

    

    

Alternate Classes  

Course # Title Unique # Instructor 

    

    

    

Relevance to Degree 

If non-WGS courses are listed above, please explain relevance to WGS MA coursework. 

 
 

WGS Annual Graduate Student Conference 

Student presenting at the Annual Emerging Scholarship in Women's and Gender Studies Graduate 
Student Conference (presentation title and/or year if available): 

                  
Signature of Student: _______________________________________ Date: ____________ 
 
Signature of WGS Graduate Adviser: __________________________ Date: ____________ 

 
Advising Bar Cleared by WGS Graduate Coordinator - Initial: ______________ Date: _______ 
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CENTER for WOMEN'S & GENDER STUDIES 
SEMESTER FEEDBACK FORM 

 
All WGS MA students will be required to fill out an online semester check-in.   

This is to help program administrators support student progress. 
 

Student Responses to Check-In 
Name, UT EID:  

 
Semester, Year in Program:  

 
 

Have you decided on a thesis or a report?  
Do you have an IRB requirement?  
If so, have you completed it?  
Has it been approved? 

 

What is your thesis/report topic?  
Please describe your project, parameters (methodology 
and field of study as framework) in a paragraph.  

 

Which faculty members have you approached to work on 
your thesis/report? (Please include declines.) 

 

Do you have a thesis/report supervisor yet?  
If so, who is it? 
 

 

Do you have a second reader?  
If so, who is it? 
 

 

 
Are you applying to PhD programs this semester? If so, 
which programs? 

 
 

If you will not be pursing another degree, have you had a 
chance yet to connect with Liberal Arts Career Services to 
learn about their support for graduate students? 

 

 
What can CWGS do to further assist with your academic 
progress in the program? 
 

 

Are there any topics you would like to see discussed 
during a lunch workshop? (Please specify.)  Other 
Comments? 
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CENTER for WOMEN'S & GENDER STUDIES 
SEMESTER FEEDBACK FORM 

 
CWGS Feedback to Student 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature of WGS Graduate Adviser: ________________________________Date: _______  
 

 
 


